AJZIMMHHCTPATHBHBII perjiaMeHT NpPeJoCTABJIeHUSI MyYHUIIMNIAIbHON YCIyTH
«CornacoBaHue nepeBo/ia »KUJI0ro MoMenieHUs B He:KNJI0€e WIN HEKIWIOr0 NMOMelleHUs B
JKHIT0€»

(B pen. ITocranoByieHH TOPOACKON AIMUHUCTPAITUU OT
ot 10.08.2023 Ne 1205, ot 20.02.2025 Ne 362, ot 30.01.2026 No 124)

I. OBIIMUE TOJIOKEHUA
1.1. Ilpeamet pery1upoBaHusi

1.1.1 AaMUHHMCTpPAaTUBHBIA pErVIAMEHT MPEJOCTaBICHUS MYHUIMIAIBHON yCIyTu
«CorynacoBaHue IepeBojJia JKWIOrO IMOMELIEHHS B HEXWUJIOE MM HEXKWIOro IOMELICHHUS B
Kuitoe» (Janee 1o TekcTy - PernmamenT) pa3paboran B cooTBeTcTBUU ¢ DeepanbHBIM 3aKOHOM
or 27.07.2010 N 210-®3 "OO opraHu3auuud MOpPeIOCTaBICHUS TOCYJAapPCTBEHHBIX H
MYHULHMNAIbHBIX YCIyT".

1.2. Kpyr 3asiBuTeeii

1.2.1 MyHunmnanpHass — yciayra —TpeAoCTaBisieTcs  (GU3WYECKHM  JIAIAM,
IOPUINIECKUM JINIIAM — COOCTBEHHHKAM YKHJIBIX HJIM HEXKHIIBIX TIOMEICHHH.
1.2.2 C 3asBriieHueM BIIpaBe OOpAaTUTHCS MPENCTABUTEIH 3asSBHUTEINS, JCHCTBYIONINE B
CHJIy TIOJIHOMOYMH, OCHOBAaHHBIX Ha O(QOPMJIEHHOH B YCTaHOBJIEHHOM 3aKOHOJATEJIbCTBOM
Poccuiickoit denepaiyu nopsigke 10BEPEHHOCTH

1.3. TpeGoBanus k MOpPAAKY HH(GOPMUPOBAHMS O MPeI0CTABJIEHUHN
MYHMIHMNAJIBHON yCJIYyrH

1.3.1 MecToHaxoxJeHre AIMHHUACTPAIIMH TOPOJICKOTO ToceneHus «['opox MupHEIii»
MYHUIUNAIBHOTO paiioHa «MupHUHCKMI paifon» Pecny6muku Caxa (Sxyrtust) (manee -
Anmunuctparus): 678170, Pecniyonuka Caxa (SIkytus), r. Muphslid, yiu. Jlenuna, 1. 16.

['paduk (pexum) paboTel AAMUHHUCTpAMK: MOoHeAeabHUK-nisATHUIA ¢ 08.15 mo 12.30
qacoB ¢ 14.00 1o 17.45 yacos.

CrpykrypHOoe mnoppasneneHue (YmnpapiaeHue) AJIMUHUCTpAllMH, OTBETCTBEHHOE 3a
MPEIOCTABIEHNE MYHHUIMIAIBHON yCayru - YTpaBieHHE >KUIUIIHOM MOJUTUKU (Janee —
VYnpasnenue).

MectonaxoxaeHue YnpapieHus: T. MupHsli, yi. Jleanna, a. 11, ka6. 119, 112.

['padux (pexxum) paboThl YpaBiaeHUs C 3aIBUTEISIMHU:

[Tonenenbuuk, BropHukK — ¢ 09.30 1o 12.00 yacos;

Cpena, yerBepr — ¢ 14.15 1o 17.30 gacos;

Yacel npuema rpax/iad Ha4yaJlbHUKOM Y TIpaBJICHUS:

Bropauk — ¢ 15.00 1o 17.00 gacos

Anpec opUIMATIBHOTO caiiTa TOPOJACKON AMUHUCTpanuu B cetu HTepHeT:

WWW.MHpHBIN-caxa.pd

AJzipec 3NeKTPOHHOM MOUTHl YIpasieHus: jo@gorodmirny.ru
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1.3.2 [IpueM  1MOKYMEHTOB W  BbIJa4a  Pe3yJbTATOB  MPEIOCTABJICHHS
MYHUIUTNATBHBIX YCIYT B paMKax JaHHOTO AJMUHHCTPATUBHOTO PETJIAMEHTA TAaKKE MOXKET
OCYILIECTBIISATHCS B OTJECIICHUH ['ocynapcTBeHHOE ABTOHOMHOE yUpexIeHUE
"MHOro¢yHKIMOHATBHBIN LEHTP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX 1 MYHUIUIIAIBHBIX YCIYT
MupHUHCKOT0 MyHHLIMTIAIbHOTO paiioHa PecmyOnmuku Caxa" (manee mo Tekcty - TAY «MO®IL]
PC()»):

Mecronaxoxaenue otaeneHus ['AY «M®PI PC(A)»: 678170, Pecnybauka Caxa
(Sxytus), r. MupHnsiii, yi. TuxoHosa, 1. 9.

I'padux paboter otnenenus 'AY «MOL] PC(A)»:

Bropuuk, cpena, uersepr, narauna ¢ 09.00 go 19.00

Cy660Ta ¢ 09.00 1o 18.00

Bockpecenbe, moHeIeTbHUK — BBIXOTHBIE

KoncynbTupoBanue, npueM TOKYMEHTOB M Bblada pe3yiabTaToB B OTAeleHUAX ['AY
«MO®IL PC(S1)» ocymecTBisieTcss B COOTBETCTBHM C YCIOBUSIMHM 3aKiItO4eHHOro mexay I'AY
«M®I] PC(A)» u AnmMuHucTpaIyend CorlalieHus: 0 B3auMOJICHCTBUH.

1.3.3 MecTtoHaxoX/I€HHEe OPraHoB TOCYAApCTBEHHOW M MYHUIMIAIHHOW BIIACTH U
WHBIX OPTaHU3AIMA, yYACTBYIOIIUX B MPEJOCTABICHIUH MYHHUIUIAIBHOMN YCIyTH:

- Vrpasnenue ®enepanbHoil ClIy>KObI TOCYIapCTBEHHONW PErUCTpalliH, KaaacTpa u
kaprorpadguu no Pecnybnuke Caxa (Axyrus) (manee - Ympasienue Pocpeectpa mo PC(S)):
678170, Pecnybnuka Caxa (Sxyrus), r. Mupssiii, m. 50 ner Oxtsa6ps, 16, kopm. 2. Pexxum
pa6otel: moHeaenbHUK —deTBepr ¢ 8:30 mo 17:30; narauma ¢ 8:30 mo 16:15;

- Mexpaitonnas UOHC no Pecnybnuke Caxa (Skyrtus) (nanee - YOHC Poccun
no PC(S): 678170, Pecnyonuka Caxa (Sxytus) r. Mupnsiii, yn. CongatoBa, 1. 19. Pexum
pa6oter: monenaenbHUK ¢ 09:00 1o 18:00; Bropuuk ¢ 09:00 no 20:00; cpena ¢ 09:00 mo 18:00;
getBepr ¢ 09:00 no 20:00; marauma ¢ 09:00 mo 16:45;

- Ounmnan  denepaTbHOT0O  TOCYJAPCTBEHHOTO  OIO/DKETHOTO  YUPEKIICHUS
«DenepanpHas kagacTpoBas mnanara DeaepanbHON CIYXKObI TOCYIapCTBEHHOW PETUCTPAINH,
Kazactpa u kaprorpapumn» no Pecnyonuke Caxa (xytus) (nanee - ®I'BY «DKII Pocpeectpar
no PC()) - 678170, Pecnyonuka Caxa (SAxyrust), r. Mupssiii, m. 50 ner Oxta6ps, 16, xopm. 2.
Pexxum paboter: monenensauk —aerBepr ¢ 8:30 mo 17:30; marauna c 8:30 no 16:15;

1.3.4 CriocoObl mony4yeHus: MHPOPMALMU O MECTE HAXOXKACHUS W Trpaduke pabOThI
AIMUHUCTpaluy, YTpaBieHUs, MPENOCTABIAIOIINX MyHUIUNAIbHYIO ycayry, 'AY «M®L]
PC(A)»:

-Uepes opuimanbHble CaiThl BEJOMCTB:

o AJMHHUCTpAIS — WWW.MHPHBII-caxa.pg
o F'AY «M®L] PC(A)»: www.mfcsakha.ru.
. ®denepanbHas TrocyJapCTBEHHas HWHQPOpManuoHHas cucreMa «EauHBIA — mopTan

TrOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX yciyr (pynkuuit) (http://www.gosuslugi.ru) (mamee -
EIII'Y)» w/unu rocymapctBeHHOW uH(popManmoHHON cucteMe «llopTanm rocynapcTBEHHBIX U
MYHUIUNATBHBIX yeayr (pyHkimil) Pecnyonuku Caxa (Sxyrust) (http://www.e-yakutia.ru)
(manee - PIIT'Y)»;

-Ha nndopmanronHsix crengax AJMUHUCTPALMK, Y IPaBICHNUS;

-Uepes nndomatsl, pacnonoxennsie B 3ganuu [AY «MOL[ PC(A)».

1.3.5 Undopmanmio 1mo mpouenype MNperoCTaBiICHUS MYHUIMNAIBLHOH — YCIyrd
3aMHTEPECOBAHHBIE JINIA MOTYT MOJTYYHTh:



1) Ilpu nuyHOM OOpaleHH NOCPEICTBOM MOITYUYEHUS KOHCYIbTALUNU:

-y coenmaimucra AJIMUHUCTpamuMyd s (PU3HUYECKUX JIML, WHIUBHIYaJTbHBIX
npeanpuHIMAaTENeH, FOPUANYECKHX JIUI] IPH JIMYHOM O0palIeHud B AIMUHHCTPALIUIO;

- y corpynauka ['AY «M®I PC(A)» nmns ¢usnyeckux Ul WHIAUBUIYAIbHBIX
IpeIIPUHUMATEIICH, FOPUANISCKUX JIUI ipu TudHOM oOpariennn B [AY «M®IL] PC(A)»;

2) ITocpencTBOM MOYyYEHHsI MIMCbMEHHOM KOHCYJIbTAllMK Yepe3 OYTOBOE OTIPABICHUE
(B TOM uyHcle 3JIEKTpOHHOE (yKa3bIBaeTCs ajapec HJIEKTPOHHOM mouThl). OcylecTBisercs
VYnpasnenueMm i GU3NYECKUX JINL, UHAUBUIYAIbHbBIX IPEANPUHUMATENEH, FOPUANYECKUX JIULI;

3) IlocpenctBoM mOIy4eHUs KOHCyiabTauuu 10 TesnedoHy. OcyuiecTBiseTcs
VYrpaBiieHHEM XKWIMIIHON onuTHKH 8-(4-11-36) 4-26-17, TAY «M®L] PC(S1)» o tenedony 8-
800-100-22-16 (3BOHOK OecIIaTHBIN);

4) CaMOCTOATENBHO MOCPEACTBOM O3HAKOMJICHHS ¢ MH(OpMAaIlMel, pa3MeIeHHol Ha
EITY w/umu PIITY.

1.3.6 IIlpu KOHCYNBTUPOBAHUU TPH JTUYHOM oOpamieHuu B YmpasineHue nmubo ['AY
«MO®ILI PC(5)» cobmonarores ciaenyromire TpeOoBaHus:

-Bpemst  oxujaHus 3aMHTEpECOBAHHOIO JMIA MPU HMHIUBUAYAJIBHOM JIMYHOM
KOHCYJIbTUPOBAaHMM HE MOXKET MpeBbIIATh 15 MUHYT.

-KoHcynbTupoBaHue ~ KaXXIOro  3aMHTEPECOBAHHOIO  JMIA  OCYILIECTBIIAETCA
crenuanucToM YmpasieHus 1m6o corpyaHukoM I'AY «M®L[ PC()» u He MOKET MpeBHIIaTh
15 MunyT.

1.3.7 Ilpy KOHCYJIIBTUPOBAHHH TIOCPEICTBOM IOYTOBOTO OTIPABIICHUS (B TOM YHCIE
3JIEKTPOHHOT0) COOJIIOAI0TCA CIIEAYIOIINE TPeOOBaHUS:

-KoncynbpTHpOoBaHue 10 MouTe OCYIIECTBISIETCS CIELUATUCTOM Y IIPaBIeHNUS;

-[Ipy KOHCYJIBTUPOBaHMM IO IOYTE OTBET HA OOpallleHHE 3aUHTEPECOBAHHOIO JIMIA
HarfpasiseTcss YINpaBleHHEM B NHUCbMEHHOU (opMme B ajapec (B TOM YHUCIE Ha 3JIEKTPOHHBINA
aJipec) 3aMHTEPECOBAHHOTI'O JIMIA B MECSIUHBINA CPOK.

1.3.8 IIpu KOHCYIBTUPOBAHUU TIO TeNe(POHY COOIIIOIAIOTCS CIIECIYIOIIHE TPEOOBAHUS:

-Ot1BeT Ha TeneOHHBINH 3BOHOK JIOJKEH HAYMHATHCS ¢ MH(OpMalMd O HAaUMEHOBaHUU
Vupasnenusa mu6o 'AY «MO®L] PC(S)», B KOTOpBIN MO3BOHWI TpakJaHUH, paMUINU, UMEHH,
OTYECTBE U JOJDKHOCTH CHEIHaNIncTa YmpasieHus auoo corpyanuka ['AY «MOL] PC(A)»,
OCYILECTBIISAIOLIETO HHANBUYaTbHOE KOHCYJIBTUPOBAHUE 110 TeNe(OoHY.

-Bpems pasroBopa He J0KHO MpeBbIaTh 10 MUHYT.

1.39B ToM cnyuae, eciu COTPYIHHMK, OCYIIECTBIISIONIMN KOHCYJIBTUPOBAaHHE IIO
Tese(hOHy, HE MOXKET OTBETUTHh Ha BOINPOC IO COJIEPKAHMIO, CBSI3aHHOMY C IPEJOCTaBIECHUEM
MYHUILIMNIAJIbHOW YCIyTH, OH 00s3aH NpouH(GOPMUPOBATh 3aMHTEPECOBAHHOE JIULO 00
OpraHM3alusaX JUO0 CTPYKTYPHBIX MOApPA3IEiICHUSIX, KOTOpbIE pPACIIOaraloT HEOOXOAMMBIMU
CBEICHUSIMH.

1.3.10 C MmomeHTa ipremMa 3asiBJIICHUS 3asIBUTENIb UMEET MPABO Ha MOJTyYCHHUE CBEACHUMA
0 XO0/I€ MCIIOJIHEHHUSI MYHUIIUIIAIBHON YCIYTH MO Teae(oHy, MOCPEACTBOM IEKTPOHHON MOYTHI,
EIITY u (umu) PII'Y wnu npu nu4yHOM OOpalleHMH B MOpPsKe, YKa3aHHOM B 4YacTd 1
noxanyHkra 1.3.5. HacTosiero AAMMHUCTPATUBHOIO PETJIAMEHTA.

1.3.11 Crnenuanuctel YnpasieHus 1u6o corpyaauk I'AY «MO®I PC(A)» npu oTtBere
Ha oOpareHus: 00s13aHbI:

- IIpY YCTHOM OOpAIlEeHUHU 3aMHTEPECOBAHHOTO JHIa (110 TeIeQOHY WM JIMYHO) 1aBaTh
OTBET camocTosATenbHO. Ecnu cnenmanuct Ynpasnenust 1160 cotpyaauk [AY «M®IL] PC(A)»,
K KOTOpOMY oOOpaTWiiOCh 3aWHTEPECOBAHHOE JIMIIO, HE MOXXET OTBETUTh Ha BOIPOC
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CaMOCTOSITENIbHO, TO OH MOXET IPEJIOKUTh 3aMHTEPECOBAHHOMY JIUIY OOPaTUTHCS MUCbMEHHO
a1u00 Ha3HA4YMTH ApPYroe yaoOHOE Al HEero BpeMsl KOHCYJbTAllMW, JIMOO IepeanpecoBaThb
(IepeBecTH) Ha IPYroro crenuanucTa Ynpaesnenus oo corpyaauka [AY «MOL PC(S)», nm
co0OUIUTH TesIe()OHHBII HOMEP, IO KOTOPOMY MOXHO HOJIYYUTh HEOOXOIUMYIO HH(POPMALIUIO;

- cneuuManuctel  Vmpaenenus 160  cotpymHukn  [AY  «MOL[  PC(A)»,
OCYILECTBIIAIOLINE KOHCYJIbTHpPOBaHUE (MO TesieOHY WIM JIMYHO), JOJDKHBI KOPPEKTHO U
BHUMATEJIbHO OTHOCHUTBCS K 3aMHTEPECOBaHHBIM JuuIaM. Bo Bpems pasroBopa wusbderarb
HapajieNIbHbIX Pa3rOBOPOB € OKPY)KAIOLUIMMHU JIIOABMU U HE IIPEPBIBaTh Pa3roBOp MO INPUUYMHE
IOCTYIUIGHUs 3BOHKAa Ha Jpyrod amnmapar. B KoHIE KOHCYJIbTHPOBAHUS CHELMAIUCT
VYupasnenus, corpyaauk ['AY «MOL[ PC(S)» nomkeH KpaTko MOABECTH UTOTH U MEPEUUCIIHUTD
MepBbI, KOTOPbIE HAI0 MPUHATH (KTO UMEHHO, KOTJ]a U YTO JOJDKEH CJIIeNaTh).

1.3.12 OTBeThl Ha NMHCHMEHHBIE OOpAIIEHUs JAIOTCS B MHUCHMEHHOM BHJE WU JOJDKHBI
COJIEPIKaTh:

- OTBETHI Ha ITOCTABJICHHbBIE BOIIPOCHI;

- IOJDKHOCTD, (PaMUJIMIO U MHULIMAIIBI JIMIA, TIOJIHMCABLIETO OTBET;

- (haMWIINIO U MHUIIUAJIBI UCTIOTHUTEIS;

- HAUMEHOBAaHME CTPYKTYPHOTO [10/Ipa3/ieeHUs - UCIIOTHUTEIS,;

- HoMep Tesie(hoHa UCTIOTHUTETS.

1.3.13 IluceMeHHBIE OOpaIIeHUs, pAaCCMaTPUBAIOTCS B CPOK, MPETYCMOTPEHHBIH CT. 12
®enepanpaoro 3akoHa ot 02.05.2006 N 59-@3 «O nopsinke paccMOTpeHUs: 00palieHui TpaskaaH
Poccniickoit enepanum».

1.3.14 Cnenuanuct Yupaienus nu6o corpynHuk ['AY «M®L] PC(5)» ne Bmpase
OCYILLECTBIIAATh ~ KOHCYJIBTHPOBAHUE  3aMHTEPECOBAHHBIX  JIMIl, BBIXOASAIIEE 3a PpPaMKHU
UH(GOPMHUPOBAHUSA O CTAaHAAPTHBIX MPOLEAYpPaX U YCIOBHUAX OKAa3aHUS MyHHLMIIAIBHOHN yClIyrH,
BJIMSIIOIEE MPSIMO MJIM KOCBEHHO Ha MH/MBH/IyaIbHbIC PEILICHHs 3aMHTEPECOBAHHBIX JIUILI.

1.3.15 3asBuTenu, mnpencraBuBlie B YnpasieHue aubo I'AY «MOL[ PC(A)»
JOKYMEHTBI, B 00s3aT€ILHOM TMOpSAIKE HHOOPMHUPYIOTCS MYHUIUNAIBHBIMU  CITY)KalllUMU
Vopasnenus mumbo corpyaHukamMu [AY  «M®PI[ PC()» o0 BO3MOXKHOM OTKa3e B
MPEOCTaBIIEHUM MYHUIUIAIBHON YCIYTH, a TakKe O CpOKe 3aBepllieHus odopmiieHus
JOKYMEHTOB M BO3MOYKHOCTH X TTOJTYYEHHS.

1.4. ®opma, MecTO pa3MellleHHs U coAep:kaHue MHGOPMALUM 0 NPeJ0CTaBIeHUN
MYHHIHMNAJIBHON yCJIyru

1.4.1 Uudopmanust 0 mopsiAKe NPEAOCTABICHUS MYHULUNAIBHOW YCIYTH W YCIYT,
KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTENIbHBIMU JUIsl IPEJOCTaBIEHUS] MyHULMIIATIbHOU
YCIyrH, pa3MelaloTcs Ha oQUIMaNbHOM caiite AIMUHHCTpauuu B ceTh VIHTepHeT, B
PETHOHANBHOM rocynapcTBeHHOW HHGPOpMaMOHHON cucteme «PeecTp rocyiapcTBEHHBIX H
MYHULIMNATBHBIX yeayr (hynkuuit) Pecnyonuku Caxa (SAxytus)», Ha EIIT'Y u (unm) PIITY, Ha
MH(OPMALIMOHHOM CTeHJle AJMMHHUCTpAIlMM, a TaKXe IMPEeJIOoCTaBIsIeTCd HENOCPEACTBEHHO
MYHUIIMNIAJIBHBIMU CIYKallUMK YTpaBieHusi, corpynaukamu 'AY «M®L PC(A)» B nopsake
MPEelyCMOTPEHHOM pa3zenioM «TpeboBaHusl K MOPAAKY MH(POPMUPOBAHUSA O MPEIOCTABICHUU
MYHUIIMIIAJIBHON YCIIyTH» HACTOSIILEro AJIMUHUCTPATUBHOIO pErJIaMEHTA.

1.4.2 Ha ounmansHoM caiite AnMuHuCTpanuu B cetu «MHTepHeT» pa3mernaroTcs:

- rpaduk (pexxum) paboThI;

- IOYTOBBIN aJPeC U aipeC PIEKTPOHHOM MOYTHI;

5



- cBelleHUsl O Tese()OHHBIX HOMEpax ISl MoJydyeHUs MHGOpMalluu O MPEeAOCTaBICHUH
MYHHULUIIAJIBHON YCIyTH;

- nH(pOpPMAaLMOHHbBIE MaTepualibl (OPOLTIOPHI, OYKIIETHI U T.1I.);

- aIMUHUCTPATUBHBIN PErJIaMEHT C IPUIIOKEHUSIMU;

- HOPMATUBHBIE NPABOBBIE AKThHI, PErYJIUPYIOLIUE IPEAOCTABICHUE MYHHUIMIIAIBHOU
yclIyru;

- aapeca M KOHTaKThl TEPPUTOPHAIBHBIX OpPraHoB (¢eAepalbHbBIX OpraHOB
rOCYJapCTBEHHON BJIaCTM M MHBIX OpraHu3aluii, Y4YacTBYIOIIMX B MPEAOCTaBICHUU
MYHULUIIAJIBHON YCIYyTH;

- aJipeca U KOHTAKThl OpraHu3alui, y4acTBYIOIUX B IIPEIOCTABIEHUN MYHULMIIAIBLHOM
YCIIyTH;

1.4.3 Ha ur(pOpMAIITMOHHOM CTeHJE AIMUHUCTPAINU, Y TIPABICHUS Pa3MEIAIOTCS:

- peXUM IIpUeMa 3asBUTEIICH;

- UW3BJCYEHMS M3 3aKOHOAATENIbHBIX M HWHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
COZIepXaIINX HOPMBI, PEryJIUPYIOIIHE JEATeIbHOCTh 10 NPEAOCTaBICHUIO MYHULIMIAIbHOU
ycayru,

- U3BJICYCHUS U3 HACTOSAUIETO AJJMUHUCTPATUBHOIO PETJIAMEHTA C IPUIIOKEHUSIMU;

- [IEPEYHU JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH,
U TpeOOBaHUS, IPEABSABISIEMbIE K THM JJOKYMEHTaM.

1.4.4 Ha EIII'Y u (wm) PIIT'Y pa3meniaercss nHGOpMAITHUS:

—TI0OJJHOE HAaWMEHOBaHWE, TOJHBIE TIOYTOBBIE ajapeca W Tpaduk  padboOTHI
AnMuHUCTpanuy, YIpaBieHUs], OTBETCTBEHHBIX 3a [IPEIOCTABIEHNE MYHULIUIIAIbHON YCIYTH;

—CIIpaBOYHBIE TEJIEPOHBI, aApeca FIMEKTPOHHOU MOUTHI MO KOTOPHIM MOKHO TOJYYUTh
KOHCYJIBTALIMIO O MOPSJKE MPEAOCTABICHNUS] MyHULIMTIAIBHOU YCIIYTH;

—IIepeUYeHb KaTEropui 3asBUTENIEHW, NMEIOIIMX IIPaBO HA IOJYYEHUE MYHMUIUIAIbHOU
YCIIyTH;

—TepedeHb JOKYMEHTOB, HEOOXOUMBIX JJIS MPEeIOCTABICHUSI MYHUIIMIIATBHON yCIyTrH
U IIPEJOCTABIEMBIX CaMOCTOSATENBHO 3asBUTENIEM MO0 MOTy4aeMbIX IO 3alpoCy U3 OpraHoOB
(opranuzanui);

—(opMbl 1 00pa3Libl 3aM0IHEHHS 3asiBICHUH [T ITofTyyaTeae MyHUIMIAIbHONW YCIyTH
C BO3MOYKHOCTSIMM OHJIAMH 3aII0JIHEHNUS, IPOBEPKHU U PaCIIE€UaTKH;

—PpeKOMeHJall1 U TpeOOBaHUS K 3alIOJTHEHUIO 3asBICHUN;

—OCHOBaHUS AJIs 0TKa3a B MPEJOCTAaBICHUN MYHUIIUIIAIBHOMN YCIIYTH.

—U3BJICYEHUS U3 HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPKAIIUX HOPMBI, PETYIUPYIOLIUE
JEATENBHOCTD 110 IPEJOCTABICHUI0 MYHUIIUIIAIBHON YCIYTH;

—aJIMMHHUCTPaTUBHBIE NMPOLEAYPBl NMPEAOCTAaBICHUS] MYHULUIIAIBHOW YCIYIH (B BHIE
OJIOK-CXEMBI);

—TOPSIIOK  TOJIydeHHs] WHGOpMalUK 3aMHTEPECOBAHHBIMM JIMLAMH IO BOINPOCaM
MPEOCTaBIEHUs MYHHUIIMIAIbHOM  yCIyrH, CBEACHUH O pe3yiabTaTe MpeloCTaBlICHUs
MYHULIMINIAJIBbHON yCIIyTH;

—TOpSAZIOK  00XKaJOBaHUsl pelleHui, JercTBuil (Oe3neicTBUs), AJIMHHHUCTpAIIHH,
Vupasnenus, FAY «MO®L] PC(5)», ux T0OIKHOCTHBIX JIMII.

II. CTAHIAPT IPEJJOCTABJIEHUA MYHUIIUITAJIBHOMR YCJIYTH



2.1. HauMeHOBaHUE MYHHIIMNIAJIBLHOMH yCJIyTIH

2.1.1 HepeBon KHJIOIrO IIOMEUICHHUA B HEXNIJIOC ITIOMCIICHHUE H HEXMUJIOTO ITIOMCIICHUSA B
KHJIOC TIOMCIICHUC.

2.2. HamMeHOBaHMe OPraHa, MPeI0CTABJISIONIEr0 MYHHIMNIAIBHYIO YCIYTY, H
OPraHoOB rocyIapcTBEHHOW M MYHHMIMIIAJIbHOMN BJIACTH, U MHBIX OPraHU3aluii,
YYACTBYIOIIMX B NMPeI0CTABJICHUN MYHHIMNIAJIBLHON YCIyrd

2.2.1 IlpenocraBieHne MYHUIUIAIBHON YCIYTH OCYIIECTBISETCS AIMHHHUCTPALIUCH.
OTBETCTBEHHBIM CTPYKTYPHBIM THOJpa3AeieHUEM AJIMUHUCTPALUM HpPHU IPEAOCTaBICHUU
MYHULIMIIAJIbHON YCIIyTH SIBISAETCS Y IPABICHUE KUIHIHON ITOJIUTUKH.

2.2.2 HanmeHOBaHUE OPraHOB IOCYJAapCTBEHHOW M MyHMLMIAIBHOM BJIACTM M HMHBIX
opraHuzaiuii, ooOpaiieHue B KOTOpble HEOOXOAMMO JUIsl NPENOCTABICHUS MYHULUIAIbHOM
YCIIyTH:

— VYmupasnenus Pocpeectpa o PC(51);

— YO®HC Poccun o PC(41);

— ®OI'BY «@®KII Pocpeectpa» mo PC(51);
2.2.3 Cneumanuctsl YmpasieHus, corpyanuku ['AY «M®L[ PC(S)» ne Bmpase

TpebOBaTh OCYIIECTBICHUS JEHCTBUM, B TOM 4YHCJE COTJIacOBaHUM, HEOOXOAMMBIX IS
MOJTyYeHHUs] MYHUIIUIIATBHON YCIYTH, CBA3aHHBIX C OOpalleHueM B TEPPUTOPHUAIBLHBIE OpPTraHbI
denepanbHBIX OpPraHOB TOCYAAPCTBEHHOW BIACTH U WHBIE OpPraHHW3alMHM, yKa3aHHbIE B
MOAMYHKTE 2.2.2 AIMUHUCTPATUBHOIO PEIJIAMEHTA.

2.3. Onucanue pe3yJibTaTa nNpeaoCcTaBJICHUA MyHI/IlII/IHaJIbHOﬁ yciayru

2.3.1 Pe3ynpTaToM TpeNOCTaBICHHUS MYHHIWIAIBHOW YCIIYTH SIBISIETCS Bpy4YCHHE
(BbIIaUa) 3asBUTENIO PELICHHUS O MEPEBOJAE JKUIIOIO MOMELIEHUS B HEKWUIOE NMOMELICHUE WU
HEXWJIOTO MOMEIIEHUS B JKWJIO€ JUOO OTKa3a B MPENOCTABIEHUU MYHHUIMIAIBLHOW YCIyTH C
yKa3aHWeM NpUYnMHBl OTKa3a (dopma mpuBeneHa B [IpuiaokeHun 2 K HACTOSIIEMY
AJMUHHCTPAaTUBHOMY pEerjlaMeHTy);

2.3.2.B cnyuasx, NperycMOTPEHHbIX 3aKoHonaTenbcTBOM Poccuiickoit deneparyu
(cyowbekTta Poccuiickoit deneparnun) ¥ Opu HAIMYUM TEXHUYECKOM BO3MOXKHOCTH PE3yJIbTaT
NPEOCTABICHUs] MYHUIMNAIBHON YCIYIM JOJKEH OBITh BHECEH B PEECTp IOPUANYECKU
3HAYMMBIX 3aIIMCEW U BBIJIAH B BUJIE BBIIIUCKHU U3 peeCTpa.

2.3.3. 3asBUTENIO0 B KAYECTBE pe3yJibTaTa MPEJAOCTABICHUS YCIYTH 00eCIeYnBaeTCs 1Mo
€ro BbIOOpY BO3MOXKHOCTb MOJTyYEHUS:

a) IEKTPOHHOTO JOKYMEHTA, MOAMNCAHHOTO YIOJIHOMOYEHHBIM JO0KHOCTHBIM JIULIOM
C MCIIOJIb30BaHUEM YCWJIEHHOW KBATH(PULIMPOBAHHOHN 3JIEKTPOHHOM MOJIITHUCH;

0) JoKyMeHTa Ha OyMa)XXHOM HOCHUTEE, TOATBEPKAAIOLIETO COIepKaHIe IJIEKTPOHHOTO
JIOKYMEHTA, HaIllPaBJICHHOTO YIOJIHOMOYEHHBIM OpraHOM, B MHOT'O() YHKIITHOHAJILHOM IIEHTPE;

B) HH(OpPManuM M3 TOCYIAapCTBEHHBIX MH()OPMAIIMOHHBIX CHUCTEM B CIIydasx,
IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.4. Cpoxk npegocTaBjieHHs MYHUIUNIAJIBLHON yCaIyru



2.4.1 Cpox mpenoCTaBIeHUs] MYHHIMIIATBHOM YCIyTM HE MOXXET NpeBbImaTh 45
KaJICHJIAPHBIX JHEH ¢ MOMEHTa 1o/auu 3asBieHus. B ciydae oOpamenus yepe3 EINTY u (wm)
PIIT'Y cpokx mpemocTaBieHUsT MYHUIIUITAJILHOW HE MOKET MpeBbIIATh 15 paboumx mHEH C
MOMEHTa PETUCTPALIUU 3asBIICHUS.

2.5. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOIIEHUS,
BO3HUKAIOIINE B CBSI3U € MPeI0CTABJIeHNEeM MYHUIIUNIAJIbHOM YCJIYTH

2.5.1 TlepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIHPYIOIIUX TMPEAOCTABICHHE
MYHHUIIMIIATBHOW yCayrd (C yKa3aHWEM WX PEKBU3UTOB M HUCTOYHHKOB OQHUIIHAIBHOTO
OIyOJIMKOBAHUSA):

- Koncruryuus Poccuiickoit ®@enepauun ot 12.12.1993 («Poccuiickas razera»
25.12.1993, Ne 237);

- XKumnmaeii koaeke Poccuniickoit @enepanuu ot 29.12.2004 Ne 188-D3 (Cobpanue
3akoHoarenbcTBa Poccniickoit deneparuu, 03.01.2005, Ne 1 (gacts 1), cT. 14);

- @epnepanbabiii 3ak0H 0T 06.10.2003 Ne 131-®3 «O06 o00mmMX MNpPUHIUIIAX
OpraHM3alMl  MECTHOro camoympaBieHus B Poccuiickoii  ®enepanun» (Cobpanue
3akoHoaarenbeTBa Poccuiickoit @enepanuu, 06.10.2003, Ne 40, ct. 3822);

- ®enepanbHblii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opranusanuu npeaocTaBiIeHUs
FOCYJapCTBEHHBIX W MyHUIMNAIbHBIX yciayr» (CoOpanue 3akoHoAaTenbcTBa Poccuiickoit
®denepannn, 02.08.2010, Ne 31, ct. 4179);

- ®epnepanbubiii 3ak0H 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHHs
obpamenuii rpaxaan Poccuiickoit ®enepanun» (CoOpanue 3akoHOIATENbCTBA Poccuiickoi
®denepanun, 08.05.2006, Ne 19, ct. 2060);

- ®enepanbHblil 3aK0H OT 17.11.1995 Ne 169-03 «O0 apXUTEKTYpHOH JESTENbHOCTH
B Poccuiickoit ®enepaunn» (Codpanue 3akoHoatensctBa Poccuiickoit denepanuu, 20.11.1995
Ne 47, ct. 4473);

- Ilocranosnenue IlpaBurenscrBa Poccuiickoit ®enepaunu ot 10.08.2005 Ne 502
«O06 yrBepxkaeHun (opMbl yBEIOMIIEHHS O TepeBoie (O0Tkaze B TMEPEBOJE) IKUIOTO
(Hexxuioro)noMmeneHuss B Hexwioe (xkwioe) mnomemieHue» (CoOpaHue 3aKOHOIATENHCTBA
Poccuiickoii ®eneparun, 15.08.2005, Ne 33, ct. 3430);

- [locranosnenue IlpaBurtensctBa Poccuiickoit deaepannn ot 26.03.2016 Ne 263 «O
TpeOOBaHUSAX K MPEAOCTABICHUIO B JIEKTPOHHOU (hOpME TOCYyIapCTBEHHBIX M MYHHIIMITATBEHBIX
yeayry (OduiuanbHblii MHTEPHET-TIOPTA MpaBoBoW wuH(popMaimu http://wwwi/pravo.gov.ru,
0105.04.2016, «Poccuiickasi razera» Ne 75 ot 08.04.2016, «CobOpanue 3aKOHOIATEIHCTBA
Poccutickoit ®enepamuu, 11.04.2016, Ne 15, ct. 2084);

- Koucrurymust (OcHoBHOU 3akoH) PecnyOmukm Caxa (Skyrtust), (mpuHATa Ha

BHeouepenHOM onauHHaanaroil ceccun BepxoBHoro Coera PecnyOmuku Caxa (Skytus)
JIBEHAIIATOr0 co3biBa mocTaHoBieHueM oT 04.04.1992 N 908-XIl) (COoopHHK 3aKOHOB
Pecny6nuku Caxa (Skyrus) 3a 1992 rog, ct. 90),
MOJUIEKHUT 00S3aTEIbHOMY DPa3MEUICHUI0O Ha O(HIMANIBbHOM caiiTe AJIMUHUCTpallUd B CETH
WnTepHer, B Peectpe rocyapcTBEHHBIX U MyHULUMTNIANBHBIX YCIyT (GyHkuii) Peciydonuku Caxa
(AxyTtus).

2.5.2 OTBercTBEeHHBIM 3a pa3memenue B cetn «MHTepHeT ™M B Peectpe
rOCyIapCTBEHHBIX W MYHUIUNAIbHBIX ycayr (¢yHkouil) Pecnybomukum Caxa (Sxyrtus)


http://www/pravo.gov.ru

AIMUHHUCTPATUBHOT'O PETJIaMCHTA ABJISACTCS A,Z[MI/IHI/ICTpaHI/Iﬂ.

2.6. UcyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOTUMBIX JIJIs1
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOH YCJIYTH, MOJJIEKAIUX MPeICTABJIEHUIO 3asiBUTEIeM
CaMOCTOSITeJIbHO

2.6.1 MyHunumnanpHas yciyra MNpeAoCTaBiIsieTcs NpU TOCTYIUICHUU 3asBICHUS O
COTJIaCOBAaHUU MEPEBOJIA JKUIIOTO MOMEIICHUS B HEKUJIO€ MM HEKUJIOTO MOMEIIECHUS B JKUJIOE
(mamnee - 3asiBJICHUE).

3asiBieHHEe 3amoyHAeTCs 1o (opme, YCTaHOBJICHHOW NPUIOKEHHEM | HaCTOSIIETo
AJIMUHHCTPAaTUBHOTO pErJIaMEeHTa

2.6.2 B 3asBieHUH JOJKHBI OBITh YKa3aHbI:

- (dbamMuHsl, UM, OTYECTBO 3asIBUTEIIS WIIH HAWMEHOBAHHE IOPUIANYSCKOTO JINIIA;

- MECTO HaXOXICHHSI KUJIOTO TTIOMEIICHUS;

— JeiicTBHe, Ha KOTOpPOE 3allpallliBaeTCs CorlacoBaHUE (IIEPEeBOJ  HKHIIOTO
MOMEIIEHUS B HEXKUIIOE MIIH HEeXKUIIOTO TTIOMEICHHS B JKUJIOL);

— HE00XO0IMMOCTD MPOBEJICHUS TIEPEYCTPONCTBA U (HIIN) TEPEIIIaHUPOBKY;

- MTOJIITUACH 3asIBUTEIIS.

2.6.3 3asBIiieHUE TIOITUCHIBACTCS 3aIBUTEIIEM JINOO MPEICTABUTEIICM 3asiBUTEIIS.

2.6.4 Ilpu npencTaBieHUN 3asiBIICHUS NIPEICTABUTEIEM 3asIBUTEINS K TAKOMY 3asIBJICHUIO
IIPUJIAraeTcs JOBEPEHHOCTb, BbIJaHHAs IPEJICTaBUTENIO 3asBUTENS, OPOPMIICHHAsI B MOPSJIKE,
IPeIyCMOTPEHHOM 3aKoHOoJaTeabcTBOM Poccuiickoit denepannu.

2.6.5 B cnywae mpencraBieHHs 3asBICHUS NPH JUYHOM OOpAIICHUM 3asBUTEINS WA
IpPEICTaBUTEIN 3asBUTENS. NPEAbABISACTCS JIOKYMEHT, YIOCTOBEPSIOIIUNA COOTBETCTBEHHO
JIMYHOCTb 3asIBUTEJIS UJIU NIPEACTAaBUTENS 3asBUTEIIS.

2.6.6 JIuno, nmeroliee mpaso AeHCTBOBATh 0€3 JOBEPEHHOCTH OT UMEHHU I0PUINUECKOTO
JuIa, TPEIbsIBISET JTOKYMEHT, YAOCTOBEPSIOIIUN €ro JWYHOCTh, U COOOIIAET PEKBU3UTHI
CBUJETENBCTBA O TOCYAAPCTBEHHOM pErHCTpalMM IOPUAUMYECKOrO JIMIA, a IPEICTaBUTEIb
IOPUAMYECKOTO JIUIAa TNPEIBSABISET TakkKe JOKYMEHT, MOJITBEPXKIAIOUIUN €ro MOJIHOMOYHS
JIEICTBOBATh OT UMEHH 3TOTO IOPUAMUYECKOTO JIMIA, WIM KOIUIO 3TOTO TOKYMEHTA, 3aBEPEHHYIO
M€YaThIO U MOANUCHI0 PYKOBOAUTENS ATOIO IOPUANYECKOTO JIULA.

2.6.7 K 3asBJIEHUIO MPUIIAraloTCs CIEAYIOIINE TOKYMEHTHI:

1) mpaBoycTaHaB/IMBaIOIIKME JOKYMEHThHI Ha MEPEBOJAUMOE MIOMEUIECHUE, B Clydae eCiH
IIpaBa HE 3apETUCTPUPOBaHbl B EAMHOM rocy1apCTBEHHOM pEecTpe HEABUKUMOCTH;

2) mNOATrOTOBIEHHBIHW U O(OPMIIEHHBIH B YCTAHOBJIEHHOM TIOPSAJKE IPOEKT
nepeycTpoiictBa M (WIM) NEpPeIUIaHUPOBKM IEPEBOJAMMOro IOMELIeHHUs (B ciydae, eciu
MepeyCcTPONCTBO U (M) TIEpETIAaHUPOBKA TPEOYIOTCS IJIs1 00ECIIEYSHUS UCTIOIb30BaHUS TAKOTO
MIOMEIIEHUS B KQUeCTBE KUJIOTO WM HEXUIIOTO TIOMEIEHHS);

3) mpotokon oOmiero cobpaHus COOCTBEHHHUKOB TOMEIICHWH B MHOTOKBAPTHPHOM
JIOMe, COJlep Kaluil perieHne o0 WX COTJIaCHMM Ha TEPEBOJ KUJIOr0 MOMEIICHHS B HEXHIIOE
MOMEIIEHUE;

4) cormacue KaXJI0ro COOCTBEHHMKAa BCEX IIOMEIIEHHH, MNPUMBIKAIOMUX K
MEPEBOUMOMY MOMEIICHHIO, Ha IEPEBOJ] )KUJIOTO MOMEIEHHUS B HEXKUIIOE ITOMEILIEHUE;

2.6.8 3asBieHue, ykazaHHOE B MOANYHKTe 2.6.1 Hacrosmero AJIMUHHCTPATHBHOTO
perjamMeHTa, ¢ MPWIOKEHUSIMU MOXKET OBITh HaIlpaBJICHO 3asBHUTENIEM B AJIMHHHCTPAIUIO
IIOCPEACTBOM IOYTOBOW CBsI3U. B ciiydyae HampaBieHus 3asBiICHMSI C TOJHBIM KOMIUIEKTOM
JIOKYMEHTOB MOCPEACTBOM IOYTOBOM CBSI3M B AJIMUHUCTPALIMIO KOMHM JIOKYMEHTOB JIOJIKHBI
OBITH HOTAPHAJILHO 3aBEPEHBI.

2.6.9 3agBieHue, ykazaHHOE B MOJANMyHKTe 2.6.1 Hacrosmero AIMHUHHCTPATUBHOIO
perjamMeHTa, ¢ IpUII0KEHUSIMU MOXET ObITh MoaaHo 3asButeneM uepe3 [AY «MOL PC(A)». B



cnydae momaun 3asBiaeHus uepes ['AY «M®I PC(S)» 3asBuTenr BMecTe € KOMUIMH
OPEIbABISET OPUTMHAIBI JOKYMEHTOB JJISi CBEpPKH JHMOO TpEACTaBIseT HOTAPHAIbHO
3aBepeHHbIEC KOIUU.

2.6.10 3asiBieHUE, YKa3aHHOE B MOJITYHKTE 2.6.1 HACTOSAILETO
AJIMUHUCTPATUBHOTO pErjaMeHTa, C MNPUIOKEHUSMU MOXET OBbITh MOJaHO 3asBUTEIEM B
AIIEKTPOHHOH (pOpME TOCPECTBOM 3aIOIHEHUS IEKTPOHHOM (opmbl 3anpoca Ha EINTY w/umm
PIIT'Y (manee - 3ampoc).

2.6.11 [Ipu oOpameHun B DIEKTPOHHOH (QopMe 3asBUTENO0 HEOOXOAUMO
03HAKOMUTHCS ¢ UH(OpMALIHEH 0 TOPSAKE U CPOKAX MPEAOCTaBICHHUS] MyHUIIUTIAIBHON YCIYTH B
AIIEKTPOHHOHN (POPME U MOIHOCTHIO 3aMOJIHUTH BCE HEOOXOIUMBIE TTOJIS 3aIpoca.

2.6.12 [Togaua 3asBnaeHuss B anektpoHHou ¢opme uvepes EIY w/mwm PIITY
MOJTBEPKIACT 03HAKOMIICHHE 3asBUTEIIS C TIOPSAIKOM I0JIa4U 3asBJICHUS B JIEKTPOHHOU opme,
a TaKKe corjacue Ha mepeaady 3ampoca Mo OTKPBIThIM KaHajiaM cBsi3u ceTH «HTepHeT».

2.6.13 OnexTpoHHbIe (hopMBI 3asiBiIeHUi pasmeriensl Ha EIITY w/wmm PIITY.

2.6.14 IIpu oOpameHuu B 2JIGKTPOHHON ¢GopMme 3asBHTENb O0053aH yKas3aTh
Croco0 MoJy4eHus pe3yJibTaTa yCIyIru:

- IMYHOE MOJTY4YeHHE B YIIOTHOMOYEHHOM OpTaHe;

- nuyHoe mnoaydeHue B ['AY «MO®IL] PC(A)» npu HaIWYMM COOTBETCTBYIOIIETO
COTJIAIlICHUS;

- TIOJIy4eHHE pe3yabTaTa YCIyrd B AJIEKTPOHHOU (hopMme, 3aBEpEHHOTrO IJIEKTPOHHOU
MOJMKUCKHIO YIIOTHOMOYEHHOTO JInIa, B TnYHOM kabuHete Ha EINI'Y w/unu PIIT'Y;

- IOYTOBOE OTTIPABIICHUE.

2.7. AcuepnbIBalOLIUii MepevyeHb J0KYMEHTOB, He00X0UMBbIX J1JIs1
NpeAoCcTABICHUSI MYHUIIMIIATBHOM YCJIYTH, KOTOPbIe HAXOASITCS B PACIIOPSIKEHUH
rocy/IapCTBEHHBIX OPraHOB M HHBIX OPraHOB, Y4ACTBYIOLIMX B NIPEA0CTABICHUN
MYHUIMIIAJTBHOH YCJIYTH, H KOTOpbIe 3asiBUTe/Ib BIIPaBe NMPeICTABUTh CAMOCTOSITEIbLHO

2.7.1 TlepeueHb NOKYMEHTOB, HEOOXOAMMBIX I TPEJOCTABICHHUS MYHHUIUIAIBHOM
YCIYTH, KOTOPbIE HAXOIATCS B PACHOPSIKEHUU OPraHOB IOCYNAPCTBEHHOW M MYHULIMIAIBHON
BJIACTH M WHBIX OPraHW3alMi, YYaCTBYIOUIMX B MPEAOCTABICHHUH MYHUIMIIAIBHON YCIyTH,
yKa3aHHBIX B MOANYHKTE 1.3.3. AIMUHHCTPATUBHOTO PETJIaMEHTA:

—BBINKUCKA U3 TOCYIAPCTBEHHBIX PEECTPOB O IOPUIMYECKOM JIMIIE I MHIUBHIYATbHBIX
MPEAIPUHUMATENAX

—BBINKUCKA U3 EMMHOr0 rocy1apcTBEHHOrO peecTpa HEABUKUMOCTH;

—TE€XHUYECKUM MaCIopT IIOMEILIEHMsS, I[pU HAIMYUM CBelAeHUM B  EnuHbIM
TOCYIapCTBEHHBIN PEECTP HEABUKUMOCTH;

—IO3TAXHBIA IUIAH JOMa, IPU HAIMYUM EJUHOTO rocyaapCTBEHHOIO peecTpa
HEIBHKHUMOCTH.

2.7.2 JlTokyMeHTbl W MaTepuaibl, yKa3aHHble B TMOANYyHKTe 2.7.1. HacTosIero
AJIMUHHMCTPAaTUBHOTO pETJaMEHTa, 3alpaliuBalOTCs AJMUHHUCTPALUEH CAMOCTOSITEIBHO Y
OpPraHoB, NPENOCTABISAIOIIMX TIOCYJIAPCTBEHHbIE YCIYI'M, OpPraHoB, IPEAOCTABIISIOLINX
MYHUIUIAJIbHBIE  YCIOYTH, HHBIX  TOCYJApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
caMOyTpaBlieHUs JIMOO MOABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OpraHu3aluid, YYacTBYIOIIMX B TMPEIOCTABICHUU TOCYJAapCTBEHHBIX U
MYHULIMTIAJIbHBIX YCITYT.

2.7.3 Tlo MeXBETOMCTBEHHBIM 3allpocaM OpraHOB, yKa3aHHbIX B MyHKTe 1.3.3.
HACTOSIIIETO AJIMUHUCTPATUBHOTO PErVIaMeHTa (MX KOIUU WM CBEJICHHUSI, COJEPKAINECs B HUX )
MPEIOCTABIISIOTCS TOCYIaPCTBEHHBIMU OpraHaMu, TePPUTOPUATHHBIMU OpraHamMu (enepanbHbIX
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OpraHOB T'OCYJAapCTBEHHOM BJIACTH M IOJBEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM
OpraHM3alMsaX, B pacHOpsDKEHMM KOTOPBIX HAaxXOJATCS yKa3aHHbIE JOKYMEHTBbI, B CpPOK HeE
1o3/Hee TpeX padouyux IHEH CO JAHS TOJyYeHHUS COOTBETCTBYIOIIETO MEXKBEJIOMCTBEHHOTO
3amnpoca.

2.7.4 3asBuTens BIpaBe NPEACTaBUTh IOKYMEHTHI M HWH(POpPMALHWIO, YKa3aHHBIC B
noAmyHkTe 2.7.1. HacTosIIero AAMIUHUCTPATHBHOTO perjiaMeHTa 1o COOCTBEHHON MHUITUATHBE.

2.7.5 JIokyMEeHTBI W MaTrepuaibl, yKa3aHHble B TOANMyHKTe 2.7.1. HacTosIero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTa, MPU HAJIWYUM TEXHUYECKOM BO3MOXKHOCTU MOTYT OBITh
3anpouieHbl AAMUHUCTPALMEN B aBTOMAaTHYECKOM pPEXHUME, MOCPEICTBOM aBTOMATHYECKOIO
HanpaBJIeHUs] U 00pabOTKN MEXBEJOMCTBEHHBIX 3alIPOCOB B PEXXHUME OHJIAIH. ABTOMaTHYECKOE
HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3allPpOCOB OCYIIECTBISETCS B T€UEHUE | MUHYTHI ¢ MOMEHTA
BO3HUKHOBEHHUSI OOCTOSITEIBCTB, TPEANONATAIONMX HHPOPMALMOHHOE B3aUMOJCHCTBUE, U
00paboTKa OTBETOB HAa HUX B Te4yeHHME | HYaca ¢ MOMEHTa MOCTYIUIGHHS TaKOTo 3aIpoca.
Opranuzanus ¥ OCYUIECTBIEHHE HH(POPMAIIMOHHOTO B3aWMOJEWUCTBUSA OCYILIECTBISETCS C
MCIIOJIb30BaHUEM peecTpa MHPOPMAIIMOHHBIX B3aUMOACHCTBUIA (MJIM aHAJIora) U He JOMYyCKaeTCs
MIPE0CTaBIICEHUE CBEACHUN B Cyyae, €ClIM COOTBETCTBYIOIINE BUbl CBECHUN WM NOJIy4aTeln
CBEJICHHI HE BKIIIOUEHBI B peecTp HHPOPMAIIMOHHBIX B3aUMOJICHCTBUH (UM aHAJIOTa).

2.7.6 B cimyyae momaum 3asBJICHHUS C TPWIOKCHUSIMH B JJIEKTPOHHOH (opme
MOCPEACTBOM 3aIlOJHEHHS JICKTPOHHOH (opmbl 3asBieHHs C ucnois3oBanueM EINY,
OCYIICCTBIICHUE AayTCHTH(PUKAMU B (QelepaibHOH TroCyaapCTBEHHOW WH(OPMAIIMOHHON
cucreMe «EIWHBIN MOpTan rocyJapCTBEHHBIX W MYHHIIUNAIBHBIX YCHAYr ((PYHKIHIA)» MOXKET
OBITH OCYILIECTBICHO 3asBUTENIEM IyTeM HCIOJIb30BaHUA OMOMETPHUUYECKUX MEePCOHATBHBIX
JNAHHBIX, pPAa3MEIICHHBIX (QU3UYECKUM JIMIIOM B €AMHOH OHMOMETPHUYECKOH CcHUCTeME C
UCIIOJIb30BAaHUEM MOOMIIBHOTO TMPUIOKEHHUS €IUHOW OHOMETPUYECKOH CHUCTEMBI, COrJacus
¢u3myeckoro JMIa Ha pa3MelleHHe U 00paboTKy KOTOpBIX MOJMUCAHO YCHJICHHOH
KBATM(UIMPOBAHHON  DNEKTPOHHOM  TOJMUCBHIO,  YCUJIEHHOW  HEKBAIU(DUIIMPOBAHHON
AJIEKTPOHHOM MOANUCHIO B COOTBETCTBUU C 4acThio 2 craThu 4 @PenepasbHOrO 3aKoHa OT
29.12.2022 No572-@3 «OO6 ocymecTBieHnd wuiaeHTH(GUKanuu u (Wik) ayTeHTH(QUKanuu
(bu3NYeCKUX JUI] C UCIOJIb30BaHUEM OHMOMETPUYECKHX MEPCOHAIBHBIX JAHHBIX, O BHECEHUU
W3MEHEHUN B OTHEJIbHBbIE 3aKOHOJaTeNbHble akThl Poccuiickoil denepaunu W MNPU3HAHUHA
YTPATUBIIMMH CUITY OTAEIbHBIX MOJOKEHUN 3aKOHOJATENbHBIX akTOB Poccuiickoit denepanun»
(manee — @enepanbublit 3akoH No572-D3) unu noanucano 1o 01.01.2025 npocToit 21eKTpOHHOMH
HOJNKCHIO, KIIFOY KOTOPOH MOJy4YeH (PU3MUECKUM JIMLOM MpHU JUYHOU SBKE B COOTBETCTBUU C
[IpaBunamu KMCMONB30BaHUS IPOCTOM SIEKTPOHHOMN MOANKMCH NPU OKA3aHUU FOCYAApPCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIIYT, YTBEp:KJIEHHbIMM MocTaHoBieHueM IlpaButenbcTtBa Poccuiickoit
O®enepanuu ot 25.01.2013 Ne 33 "OO6 ucnoib30BaHUU MPOCTON 3INEKTPOHHOW MOANMHMCHU MpPU
OKa3aHUH TOCYAAPCTBEHHBIX U MYHULMITIAJIBHBIX YCIYT'"', B COOTBETCTBHM C 4acThro 10 cTaTeu 26
®enepanpHoro 3akoHa Ne 572-O3, mpu HaJIMYWUW CBEIEHUNA O (PU3UYECKOM JIHMIE B €IMHOU
cuctemMe uACHTU(DUKAIMKM U ayTeHTU(UKAIMK U B CiIy4ae, €CIU JTUYHOCTh (PU3MUECKOro Iuia
NOATBEP)KJIEHA C MHCIIOJNB30BAaHUEM JOKYMEHTA, YJOCTOBEPSIOIIETO0 JUYHOCTh TIpakJIaHWHA
Poccuiickoit ®Penepaunu 3a npenenamu teppuropun Poccuiickon denepanuu, comepKaero
AIIEKTPOHHBIA HOCUTENbh WH(GOPMAIUM C 3alMCAHHBIMH HAa HEM TMEepPCOHANBHBIMH JaHHBIMH
BJIaJIeblla MAcHopTa, BKIIOYass OMOMETPHUYECKHE IEepCOHANIbHbIE IaHHbBIE, T'OCYIapCTBEHHOMN
CHUCTEMBbl MUTPAIMOHHOTO U PETUCTPALIMOHHOTO y4YeTa, a TaKKe M3TOTOBJIEHUS, OPOPMIICHUS U
KOHTPOJISI 00palieHnst JOKyMEHTOB, YAOCTOBEPSIOIINX JTUYHOCTh
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2.8. Yka3aHue Ha 3ampeT TPeOOBATH OT 3asiBUTEJIsI IPE10CTABJIEHHUS TOKYMEHTOB U
uHdopmauumn

2.8.1. AnMHUHHCTpaIUs HE BIpaBe TPEOOBATh OT 3asBUTEIIS:

— TpPEACTaBICHHUA JOKYMEHTOB M HWH(GOpMAlMM WIM OCYIIECTBICHHS JEHCTBUH,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aKTaMM, pPEryJIupyIOIIUMH OTHOIIEHMS, BO3HUKAIOIIME B CBSI3M C IMPEIOCTaBICHUEM
MYHHULUIIAJIBHON YCIyTH;

— TpPEACTaBICHHUA JOKYMEHTOB M WHGOpMAluu, KOTOpPbIE B COOTBETCTBHH C
HOPMAaTHBHBIMU TpaBOBbIMM akTaMu Poccuiickoit denepanuu, HOPMATHBHBIMH IIPABOBBIMU
aktamMu cyobekToB Poccuiickoii ®denepanvv ¥ MYHUIUNAIBHBIMU TMPABOBBIMU aKTaMU
HaXOJATCSl B PaCHOPSKEHUHU I'OCYIapCTBEHHBIX OPraHOB, MPEJOCTABISIOIIUX MYHULUIIAIBHYIO
YCIyTy, HMHBIX TOCYAAPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CAaMOYINpPAaBICHUS U (WJIH)
MIOJIBEJOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHaM M OpraHaM MECTHOTO CaMOYIpPaBJIEHUs
OpraHu3aluii, y4acTBYIOUIMX B IPEIOCTABICHUU MYHULUIAIbHOM YCIYrH, 3a HCKJIIOYEHHEM
JIOKYMEHTOB, yKa3aHHbIX B 4acTh 6 ctateu 7 denepanbHoro 3akoHa ot 27 urwoinsg 2010 roga Ne
210-®3 «O06 opraHu3anuu NpeaoCTaBICHHUS TOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

— TMpeAcTaBICHUS TOKYMEHTOB M MH(OpMalUU, OTCYTCTBUE U (WJIH) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCH NPU MEPBOHAYAILHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABIICHUSI MYHUIUMIAIBHON YCIyTd, MO0 B MPEAOCTaBICHHUH MYHUIIMIIATBLHOU
YCIIYTH, 33 UCKIIFOUEHHUEM CIIEAYIOLIUX CIy4aeB:

a) W3MEHEeHHWEe TpeOOBaHMU HOPMATUBHBIX IMPABOBBIX AaKTOB, KaCalOIIUXCS
IIPEIOCTABICHUSl MYHUIMIAIbHON YyCIyrd, IOCI€ IEepPBOHAYAIBHOM I10JAaYu 3asiBICHUSA O
MPEIOCTaBIEHUU MYHUIIMTIAIIBHOMN YCIIYTH;

0) HanmMuue OWMOOK B 3asBICHUU O IMPENOCTABICHWHM MYHULMIAIBHOW YCIYyTH M
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCIE MEePBOHAYAIBLHOIO OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPENOCTABICHUS MYHHMIMIAIBHOM YCIyru, JuMO0 B MpPeIOoCTaBICHUU
MYHHIIMIIAJIbHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJCTABJICHHBII paHEe KOMIUIEKT JOKYMEHTOB;

B) HMCTEYEHHE CpOKa MAEWCTBUS JOKYMEHTOB WIHM H3MEHEHHE HH(pOpMalMU Iocie
NEPBOHAYAJILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi TpPelOoCTaBICHUS
MYHUIIUTNAIBLHON YCIIyTH, TUO0 B IPEIOCTABICHUN MYHUIMIIAIbHON YCIyTH;

T') BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO WIIH
MPOTUBONPABHOTO JAeWcTBUs (0e34eMCcTBHS) NOMKHOCTHOTO JIMIA OpraHa, MpPeJoCTaBIISIOLIEro
MYHUILIMNIAJIBHYIO YCIYTY, MYHULIMIIAIBHOIO CIyXallero, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO
IIEHTpa, paOOTHUKA OpraHU3aIlud, MPEeayCMOTpeHHOW vacThio 1.1 cratem 16 DenepanbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHM3anuu HpPEOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHUIIUTNATIBHBIX YCIYT», NMPH MEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
JUI TIPEOCTaBICHUS MYHHMIMIIAIBHON yciIyru, Ju00 B MpPeroCTaBICHUM MYHHMLUMAIbHON
YCIyTH, O YEM B IIMCBMEHHOM BHJE 32 MOANMCHI0 PYKOBOIUTENS OpraHa, MperoCTaBIISIOIIErO
MYHUIIMNIAJBHYIO  YCIYTy,  PYKOBOJUTENsS  MHOTOQYHKIMOHAIBHOTO  IIEHTpa  Ipu
NepBOHAYAJIbLHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOAMMBIX JJsi MpPelOoCTaBIICHUS
MYHUIIMTIAJIBHOW YCIyTH, JTUOO PYKOBOJAUTENS OpraHU3allid, MpeaycMOTpeHHOM uacthio 1.1
ctatbu 16 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuszanuy mperocTaBlIeHus
rOCY/IapCTBEHHBIX U MYHULMNAIBHBIX YCIIYT», YBEAOMIISIETCS 3asBUTENb, @ TAKXKE MPUHOCATCS
U3BHHEHMS 32 JOCTaBJICHHBIE HEY100CTBA.
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2.9. UcuepnbIBaloLuii nepevyeHb OCHOBAHMI VISl 0TKA3a B IpUeMe JOKYMEHTOB

2.9.1 B npueme JOKYMEHTOB MOXKET ObITh OTKa3aHO B CIy4ae:

1) 3asBiieHHME O MPEIOCTABICHUU YCIYTH IMOJAHO B OpPraH IOCYAapCTBEHHOW BIIACTH,
OpraH MECTHOTO CaMOYNIPABJICHHUS WM OPraHU3allMI0, B TOJHOMOYHUS KOTOPBIX HE BXOJHUT
MPEIOCTaBIICHUE YCIYTH;

2) T[pencTaBiICHUE HEIMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTaBICHUS YCIYTH;

3) mpeacTaBieHHBIC JOKYMEHTBI WIIM CBEJICHUS yTPATHIIM CHITy HA MOMEHT OOpaIieHus
3a yciyroi (CBeIeHHs JOKYMEHTa, YIOCTOBEPSIIONIMMA JIMYHOCTh; TOKYMEHT, YIOCTOBEPSIOIIUI
MOJIHOMOYMS TPEJICTaBUTENsE 3asiBUTENSA, B Cllydae OOpallleHUs 3a MPEJOCTABICHHEM YCIyTU
YKa3aHHBIM JIULIOM);

4) mpencTaBlICHHBIC 3asABUTEIIEM TOKYMEHTHI COJEP)KAT TMOMYUCTKU U HUCIPABICHUS
TEeKCTa, HE 3aBepeHHbIE B TOPSAIKE, YCTAHOBJICHHOM 3aKOHOJATEeNbCTBOM Poccuiickoit
®denepannu;

5) DOKYMEHTBI COAEpKaT MOBPEXKIEHUS, HAINYME KOTOPHIX HE IMO3BOJSET B IMOJTHOM
00beME HCIOIb30BaTh HMHPOPMALIMIO M CBEACHHS, COJEp)Kalldecs B JIOKYMEHTax s
MPEIOCTaBICHUS YCIYTH;

6) HEIOJIHOE 3aIlOJIHCHUE TOJIeH B )opMe 3asIBICHHS, B TOM YHCJIC B MHTEPAKTHUBHOM
dbopme 3asBnenus Ha EINT'Y;

7) momada 3ampoca O MPEAOCTABICHHH YCIYTM W JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS YCIYTH, B 3JIEKTPOHHOM (popMe ¢ HapyIIeHHEeM YCTaHOBJICHHBIX TPeOOBaHUI;

8) HecoOuroIeHne YCTaHOBICHHBIX cTathel 11 denepanpHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O06 »HNEeKTPOHHOW NOIMUCHY» YCIOBHHA MTpHU3HAHHS JEHCTBUTENBLHOCTH, YCUJICHHOMN
KBaJTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAHUCH

2.10. IlepeyeHb OCHOBAHMIA 1J151 IPHOCTAHOBJIEHHS MJIM OTKAa3a B MPeI0CTaBJIeHHHN
MYHUIMTATBHOU YCJIYTH

2.10.1 OcHoBaHMsI ISl MPUOCTAHOBIIEHUS TNPEJOCTABICHUS MYHUIMIAIBHON
YCIIyTU OTCYTCTBYIOT.
2.10.2 HcuepnplBaromnii epedeHb OCHOBAHUMU ISl OTKa3a B INPEAOCTaBICHHUU

YCIIyTH:

1) HempencTaBiIeHHE JOKYMEHTOB, OOS3aHHOCTb IO TIPEACTaBICHUIO KOTOPBIX
BO3JIO’KE€HA Ha 3asiBUTEIS;

2) MOCTYIUIEHHE B OpraH, OCYUIECTBIISIOIIMNA IEpeBOJI MOMEIIEHUH, OTBETa OpraHa
roCy/1apCTBEHHOW BJIACTH, OpraHa MECTHOI'O CaMOYTIpaBjieHUsl JTM0O0 MOJIBEJOMCTBEHHON OpraHy
rOCyIapCTBEHHOW BJAacTH WJIM OpraHy MECTHOTO CaMOYIIpaBJICHMUsI OpraHu3alud Ha
MEKBEJIOMCTBEHHBIM 3arpoc, CBUACTENbCTBYIOIIEIO 00 OTCYTCTBUM JIOKyMEHTa U (WJIM)
uHpOpMaLUY, HEOOXOAUMBIX Ul MEepeBOja KUIOr0 MOMEIIEHHs] B HEKUIIOE TTOMEIIEHUE WU
HEXWJIOTO TIOMEUIEHWS] B JKWJIOE IIOMEIIEHHWE, €CIIM COOTBETCTBYIOUIMM JIOKYMEHT HE
IpeJICTaBJIeH 3assBUTENIEM 10 COOCTBEHHOW MHHUIIMATHBE;

3) npencraBieHre JOKYMEHTOB B HEHAJUIEKAIIUN OpraH;

4) HecoOMIoIeHNE YCTIOBHI MepeBo/ia MOMEIIEHUs, @ UMEHHO B Cllydae, ecii JOCTYM K
MEPEBOJUMOMY MOMEIIEHUI0 HEBO3MOXEH 0€3 MCIOJb30BaHUs NMOMEIICHNUN, 00ecedrBatoINX
JOCTYN K JKWJIBIM TOMEUICHUSIM, WM OTCYTCTBYET TEXHHUYECKash BO3MOXKHOCTb 00OPYAOBATH
TaKOM JOCTYyN K JaHHOMY IOMEUICHMIO, €CJIM NEPEBOAMMOE IOMEILEHUE SBIISETCS YacCThIO
KHUJIOTO TIOMEIEHUsI MO0 HCIONB3yeTCsl COOCTBEHHMKOM JTaHHOTO MOMEIIEHUS WIM HHBIM
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IpaXJaHMHOM B KauecTBE MecTa I[IOCTOSHHOIO IPOXHBAHMUA, a TakkKe €cld IpaBo
COOCTBEHHOCTH Ha TIEPEBOJMMOE IOMEUICHHE OOpEMEHEHO NpaBaMH Kakux-mubo nun. B
MOMEIIEHHUE TOCTIe er0 MEePeBo/ia U3 KUJIOTO MOMEUICHUS B HEXUIIOE MOMEIICHNE JOIDKHA OBITh
UCKJTFOU€Ha BO3MOKHOCTB JIOCTYIIA C UCIIOJIb30BAaHUEM MTOMEICHUH, 00ECTIeYMBAIOIIUX JOCTYI K
YKUJIBIM TIOMELICHUSIM;

5) nepeBoj KBapTUPbI B MHOIOKBAPTUPHOM JIOME B HEKMJIOE ITOMELICHHUE JI0IyCKaeTcs
TOJILKO B CIIy4asiX, €CJIM Takas KBapTHpa PacHoJIOkKEeHa Ha IIEPBOM 3Take YKa3aHHOI'O JOMa WU
BBIILIE IEPBOIO 3Ta)ka, HO IOMEIIEHUS, PacIOJIOKEHHbIE HEMOCPEICTBEHHO IO KBapTHPOM,
HEPEeBOIMMON B HEKUIIOE ITOMELIEHNE, HE SIBIISIFOTCS KUIIBIMU;

6) mepeBOj JKUJIOrO IOMEIIEHHS B HAEMHOM JIOME COLMAJIbHOIO HCIIOJIb30BAHMS B
HEXUJIOE [TOMEILIEHUE HE JTOMYCKAeTCs;

7) mepeBOj >KUJIOTO MOMELICHHSI B HEXKUJIOE IOMEIIEHUE B LEISIX OCYLIECTBIICHHUS
PEJINTUO3HOMN AESITENLHOCTU HE JI0IIyCKAETCS;

8) mepeBoj HEXHJIOTO MOMELIEHUS B KHUJIOE ITOMELIEHUE HE JIOIYCKAaeTCs, €Clid TaKoe
[IOMEIIEHUE HE OTBEYaeT YCTAHOBJIEHHBIM TPEOOBAHUSAM WM OTCYTCTBYET BO3MOKHOCTh
00ecrneynTbh COOTBETCTBHE TAKOI'O MOMELIEHHUs YCTAHOBJIEHHBIM TPeOOBaHUAM JIMOO €Cliu MPaBo
COOCTBEHHOCTH Ha TaKO€ MOMEIIEHUE OOPEMEHEHO MTPaBaMU KaKUX-IH00 JIHLI;

9) HecoOTBETCTBUE MPOEKTA MEPEyCTPONCTBA U (MJIM) MEPEIUIAHUPOBKU MTOMEILIEHUS B
MHOTOKBAPTHPHOM JIOME TPeOOBAaHUSIM 3aKOHOAATEIbCTBA.

2.11. IlepeyeHb ycJayr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH U 00513aTeJIbLHBIMU ISl
NpeIoCTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH, B TOM YMcJie CBeeHHs 0 JOKYMEHTAaX,
BbI/IaBaeMbIX OPraHU3ANUAMH, YYACTBYIOIIMMH B NPEA0CTABIEHUH MYHUIIUNIAIBHOMN
yCJIyTH

2.11.1 Ycimyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH ¥ OOS3aTENBHBIMU  JUIS
MPEIOCTABIEHUSI MYHULIUIATBHON YCIYTH, B TOM YHCII€ CBEACHUS O IOKYMEHTAX, BbIJABAEMbIX
OpraHU3alUsIMH, YYaCTBYIOUIMMH B MPEJOCTAaBICHUN MYHUIIUIATIBHON YCIIyTH:

- U3rOTOBJICHME TMPOEKTHOM JOKyMEHTalMHu (B cllyyae, €clu Juid oOecredeHus
UCTIOJIB30BaHUSI TIOMEIIEHUS] B KA4eCTBE JKWJIOTO WM HEXKWIOTO TOMEIeHHusT TpeOyercs
HepeycTpoiicTBO U (MIIN) MEeperIaHuPOBKA).

2.12. Tlopsiaok, pa3Mep U OCHOBAHUSI B3UMAHMS IOCY/IapCTBEHHON NOLJIMHBI WIH
HWHOH MJIaThl, B3MMAaeMoii 32 Mpel0cTaBIeHHe MyHHIMNAJIBHON yCJIyrn

2.12.1 MyHunmnangbpHas yCJIyra TpenocTaBisieTcss 0e3 B3UMaHHSA TOCYIapCTBEHHOU
MONUTMHBI WA MHOH TIJIaTHI.

2.13. MakcuMaJIbHBIH CPOK 0:KMIAHHS B OUepead NMPH noaaye 3asiBJeHU 0
HpeHOCTaBJIeHI/H/I MyHI/lIII/lHaJIbHOﬁ yCJIyFI/I % l]pl/[ nonyqennn pe3y.11bTaTa HpeIIOCTaB.HeHPIH
MYHHIHMNAJIBHON yCJIYTH

2.13.1 Bpems oxxugaHust B ouepenu A MOoJauu 3asBJICHUN HE MOXKET IpeBbIaTh 15
MUHYT.

2.13.2 Bpemst OXWIaHWUS B OYepeAW INPU TOJyYECHUH pe3yiIbTaTra IPeI0CTaBICHUS
MYHHUIMITIAJIBHON YCIYTH HE MOKET MPEBbIIIATh 15 MUHYT.
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2.14. Cpoxk 4 mopsiIOK PerucTpamuy 3anpoca 3asiBUTEJIs 0 NMPeI0CTABICHUU
MYHUI[UNIAJTbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM (hopme

2.14.1 3asBieHHEe W HEOOXOMUMBIC JTOKYMEHTHI MOTYT OBITh  IOJAHBI
HENOCPEACTBEHHO B  YMpaBieHHE, dYepe3 MHOTOQYHKIMOHAIBHBIA UEHTpP, HamlpaBiICHbI
MOCPEACTBOM MOYTOBOM CBSI3U, a TaKKe B (pOpME IJIEKTPOHHOTO JOKYMEHTA C MCIOJIb30BaHUEM
3JIEKTPOHHBIX HOocHTeleh auoo mocpenctsoM EINTY u (mnum) PIITY.

2.14.2 Cpok perucTpanyu 3asBJICHHS O TPEIOCTABICHUUW MYHUIIMITAIBHON
YCIIyTH, HE TOJKEH MPEBBIIIATh OJIUH paOOUnil 1€Hb CO JIHS €r0 MOJyYeHUs Y IPaBICHUEM.

2.14.3 3asiBlI€eHHE O MPEJOCTAaBICHUM MYHUIMIIAIBHOM YCIyrd, B TOM YHUCIIE B
IeKTpoHHOH Qopme ¢ wucnonp3oBanuem EIY wu  (wmu) PIITY  peructpupyercs B
BEJJOMCTBEHHOI CHCTEME 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa AJMUHHUCTpPALUU C MPUCBOCHUEM
3asBJICHUS BXOJIAIIET0 HOMEPA U YKa3aHUEM JIaThl €r0 MOJyUeHUsI.

2.14.4 3asgBIeHUE O MPEAOCTABICHUM MYHUIMIAIbHON yCIyrH, MOCTYIHBILEE B
Hepabouee BpeMs, perucTpupyeTcs Ha ciaelyromuil pabounii 1eHb.
2.14.5 3asBIeHMs, HAINPaBJIECHHbIE MOCPEICTBOM IIOYTOBOM CBSA3M, a TAKXKE B

(GopMe DIEKTPOHHOIO JOKYMEHTa C MCIOJIb30BAHUEM DJIEKTPOHHBIX HOCHTENEH JIMOo
nocpeacteoM EIITY u (wm) PIIIY peructpupyroTcst HE MMO3AHEE NEpBOro padodero mHA,
CJICAYIOIIETO 32 JHEM €T0 MOJyYeHHs Y TPaBICHUEM C KOMUSIMH HEOOXOAUMBIX TOKyMEHTOB.

2.15. TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX PacloJIaraloTcsi Opraibl 1
OpPraHU3alMH, HEMOCPEJACTBEHHO OCYIECTBJISIIOIIMeE IPHEM T0KYMEHTOB, He00X0IUMBbIX
AJIS1 IPeJ0CTABJIeHUS] MyHUIMIIAJIbHBIX YCJIYyT

2.15.1 TlpenocraBineHrue MYHHUITUNAIBHON YCIYTH OCYIISCTBISICTCS B CIHEIUAIBHO
IIPEIHA3HAYEHHBIX I J3TUX LeJIed NOMELEHUsAX IpueMa M BbIJauYd JOKYMEHTOB. Mecra
OXXKUJAHUS B ouepend OOOpYyIyIOTCS CTYJIbSIMHM WM KpecelbHbIMH CceKuusMH. Mecra,
OpeHa3HaYeHHblE JUI O3HAKOMJICHMs 3asBHUTENEed C HMH(QOPMALMOHHBIMU MaTepHajaMH,
00opyayroTcs HH(POPMALMOHHBIMU CTEH/IaMHU.

[TpenocraBieHne MyHULIUNIAIBHON YCIYyTM MHBAIMJAM OCYILECTBISETCS B CHELUAIBHO
BBIJIEJICHHOM JJIl 3TUX LeJeld TOMEUIEHHH, PAcHOJIO)KEHHOM Ha HIKHEM JTaXe 3[JaHus U
000pYyJJOBaHHOM MaHAYCaMHM, CIHEIHATbHBIMU OTPaXIECHUSAMHM, MepHiaMH, 00ecreunBaoIMMU
OecIpensTCTBEHHOE  NEepeBKEHHE M Pa3BOPOT  MHBAIUAHBIX  KOJSICOK,  CTOJaMH,
pa3MelIeHHBIMU B CTOPOHE OT BX0/1a JJis1 OeCTIpensiTCTBEHHOIO MOIbE3/1a U pa3BOPOTa KOJISCOK.

[Tpu HeoOXxoaMMOCTH 00eCTIeYnBAETCS] CONPOBOXKAECHUE HHBATIHM/IOB, UMEIOIINX CTOMKHE
paccTpoiicTBa QYHKIMI 3peHUSI U CAaMOCTOSTEIBHOTO MEPEBUKEHUS, OCYIIECTBISIETCS JTOMYCK
CypIloTIepeBOJUMKa M TU(IOCYPJIONIEPEBOAUNKA, HaJJIeXKallee pa3MelleHne 00OpYAOBaHUS U
HOCUTEIh HMHPOpMAIUMM, HEOOXOAMMBIX JUIsl oOecreueHusi OecrnpensiTCTBEHHOro JI0CTymla
MHBAJIUIOB K 00BEKTaM (3JaHHUSIM, TOMEIIEHHUSIM ), B KOTOPBIX MPEIOCTABISIETCS MyHUIUIATbHAS
ycllyra, ¢ y4eTOM OTpaHHMYeHUN UX >KU3HENEATENbHOCTH, MyOIMpOBaHHE HEOOXOAMMOM s
UHBAJIUIOB 3BYKOBOM W 3pUTENbHOM HHpOpPMalMM, a TakkKe HaINHCed, 3HAKOB M WHOU
TEKCTOBOM U rpaduyeckoil uHGOpManuu 3HAKaMH, BBINOJIHEHHBIMH pPEbe(pHO-TOYEUHBIM
mpudToM bpaiind, nomyck co6aku-mpoBOHUKA Ha OOBEKTHI (3[jaHUs, IOMELIEHHs), B KOTOPBIX
MPEIOCTABIISAETCS MyHULIUIIAbHAS YCIIyTa.

2.15.2 3n1aHus ¥ pacmojOKEHHbIE B HEM IOMEIEHUs, B KOTOPBIX IMPEI0CTABISAETCS
MYHUIIMTIAJIbHAS YCIIYTa, JOJKHBI:

- 00opynoBaThcss MHPOPMALMOHHBIMU TaOIMUYKaMH (BBIBECKAMHU) C yKa3aHHEM HOMeEpa
kabuHeTa, ¢GaMWwIMM, HMEHH, OTuecTBa (HocleAHee — TMpPU HATUYUHU) U JIOJDKHOCTHU
JOJDKHOCTHOTO JIMIa  AJIMUHUCTpAlMM, pexXuMma paboThl, a Takke HH(POPMAIIMOHHBIMU
CTeH/IaMH, Ha KOTOPBIX pa3MellaeTcs cieayromas nHpopmarus:
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1)  CnpaBounast nH(pOpMAIHs;

2)  HcuepnbiBaromuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHULIMIIAJBHOW yCiayrd, TpeOoBaHUS K O(GOPMIICHHIO JIOKYMEHTOB, a TaKXke IepeueHb
JIOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEACTABUTh 110 COOCTBEHHON MHUIIMATUBE;

3)  Kpyr 3asBurenei;

4)  Tlopsimok, pa3Mep ¥ OCHOBAHHS B3MMaHHS FOCYJAaPCTBEHHOM MOIUIMHBI UIIK UHOM
IUIaThI 32 MPEJOCTaBICHIE MYHUIIUIIAILHON YCIIyTH;

5)  Cpok npemocraBiicHHs MyHHLIUTIAIbHOHN YCIIyTH;

6) Pe3ynabpTaThl NPEIOCTABICHUS MYHHUIMIAIBHOW YCIYrH, TOPSIOK BBIAAYH
(HampaBleHHsA) JOKYMEHTA, SIBJSIIOIIErOCS pEe3yJlbTaTOM MPEJOCTaBICHUS MYHUIUIAIBLHON
yemyru;

7)  HcuepnbiBaromuii mnepeyeHb OCHOBAHWUM Ui MPUOCTAHOBICHMS WM OTKa3a B
MPEIOCTABICHUU MYHUIIUTIAIBHOMN YCIIYTH;

8) O mpaBe 3asBUTENs Ha JoCyacOHOE (BHeCyAeOHOE) OOYKAJIOBAaHHME PEIICHUN U
(wm) nevictBuii  (Oe3MEeHCTBUSI), TPUHATHIX (OCYIIECTBISEMBIX) B XOJAE TNPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

9) ®opmbl  3asBieHHd  (YBEIOMJICHHH, COOOINEHHH)  HUCIOIB3YEMBIX  IMPH
NPEOCTABIICHUS] MYHHUIIUIIATBHON YCIYTH.

- COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM JUJIs 3aIBUTENICH, B TOM YHCJIE SBIISIOMINXCS
WHBAIMAAMH, W ONTHUMAIBHBIM YCIOBHSM pPaOOThl OJKHOCTHBIX JHII AJIMUHHCTPALUU C
3asABUTEISIMH, SIBJISIOIIMXCS HWHBATUAAMH, 1O OKa3aHUIO TOMOIIM B TPEOJOJICHUU OaphepoB,
MEIIAIOMINX TTOJYYEeHUIO IMU YCIYT HapaBHE B IPYTHMHU JIULIAMH;

- YIOBIIETBOPATH CAHUTAPHBIM MpaBUjaM, a Takke oOecrneynBaTh BO3MOKHOCTh
NPEOCTABICHUS MYHHUIIUIIATBHON YCIYTH HHBAIHIAM.

- TeppPUTOpPUSI, Ha KOTOPOH pacroyiOKEeHbl OOBEKTHI (3/1aHUs, TOMEILIEHUS), B KOTOPBIX
NPEOCTABIISCTCS MYHHIIATIAIBHAS YCIIyTa, T0JDKHA 00eCTIeunBaTh JUIsl HHBAIHUOB BO3MOKHOCTh
CaMOCTOSITENILHOTO TIEPEBUKECHHS, BXO/Ja B TakhMe OOBEKTHl M BBIXOJA U3 HUX, MOCAJAKH B
TPAHCIOPTHOE CPEJICTBO U BBHICAJIKH U3 HETO, B TOM YHCJIE C UCMOIB30BAaHUEM KPECIa-KOJSICKH.

2.16. Ioka3aTe/u AOCTYNHOCTH U KA4eCTBA MYHUIIMNIAJIbHOM YCIYTH

2.16.1 TlokazaTenssMi ~ JOCTYITHOCTH  TPEIOCTABJICHUS MYHUIUMATBHOW  YCIYTH
SIBJISTFOTCSL:

a) BO3MOXKHOCTb TOJIy4€HHUS] MyHUIMIIAIbHON yCIYT CBOEBPEMEHHO U B COOTBETCTBUU
C HACTOSIIIMM AIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

0) IOCTYMHOCTh OOpalleHHs 3a MPeJOCTABICHWEM MYHHUIMIAIbHON YCIyrd, B TOM
YHClIe JIMIIAMU C OTPAaHUYEHHBIMU (PU3MUECKUMU BO3MOXKHOCTSIMU;

B) BO3MOXHOCTb MOJYYEHHUs IOJHOW, aKTyalbHOH M JOCTOBEPHOM HH(OpMaLUU O
MOPSAJKE MPENOCTAaBIECHUS MYHULUNAILHOW YCIYyrd, B TOM YHCIE C HCIOJb30BAHUEM
MH(POPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH;

I') BO3MOXHOCTh OOpallleHUsl 32 MYHULUINAIbHOW YCIyrol pa3iudHbIMH CIOcOOaMu
(JTmaHOE OOpalleHne B yoJIHOMOYEHHBIN opraH, nocpenctsoM EINTY u (unum) PIITY wnu yepes
MHOTO(QYHKIIMOHAIbHBIN LIEHTP);

J1) BO3MOXKHOCTh OOpaleHusi 32 MyHUIIUIAJIbHON yCIYroi Mo MECTY >KUTEIbCTBA MITU
MecTy (PaKTHUUECKOTO MPOKUBaHUS (TPeObIBaHMs) 3asIBUTEIIEH;

€) BO3MOXKHOCTb 0OpallieHus 32 MyHUIUIAIbHON YCIYTroil HoCcpecTBOM KOMILIEKCHOTO
3arpoca O MpPeIOCTABICHUH HECKOJbKUX MYHUILIMIAIBHOW YCIYr B MHOTO()YHKIMOHAJIBHBIX
LEHTpax, NpeaycMoTpeHHoro ctatbed 15.1 PenepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opranu3zanuy NpeaoCTaBICHHs TOCYIaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT»;

’)  KOJNMYECTBO  B3aUMOJICMCTBUN  3asgBUTENS C  JOJDKHOCTHBIMH  JIMIIAMHU
YIOJHOMOYEHHOTO OpraHa MpU MPENOCTaBICHUHM MYHMLIMIAIBHOW YCIYTM M HX
MPOJOJKUTENBHOCTD;
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3) BO3MOXXHOCTb JIOCY/ICOHOTO pAacCMOTPEHHS KanoO 3asBUTENIEH Ha pEIICHUs,
neicTBus (0e37eicTBHE) MOJDKHOCTHBIX JIMI[ YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
NPE0CTaBICHUE MYHUIIUTIAIEHOW YCITYTH.

2.16.2 KadecTBO mpeocTaBIeHUS] MYHUITUTIAIBHON YCITYTH XapaKTepU3yeTcs:

1) yIOBIETBOPEHHOCTBIO 3asBUTENEH KauecTBOM M JOCTYMHOCTbIO MYHHUIMIIAIbHOMN
yCIIyTH;

2) OTCYTCTBHEM OUEpEIeH IpH IpUeMeE U Bbllaue JOKYMEHTOB 3asiBUTEIISM;

3) oTcyTCTBHEM HapyUIEHUI CPOKOB IIPEAOCTABIECHNUS MyHUIIMIIAJIILHON YCIIyTH;

4) oTCYTCTBHEM >XKa00 HAa HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHUE CIEIMATUCTOB
K 3asIBUTEJIAM (MX IIPEICTABUTEISIM).

2.16.3 IIpomomKUTENBbHOCTh OAHOTO B3aUMOJCHCTBUS 3asBUTENS C JOKHOCTHBIM

JIUIIOM YIIOJTHOMOYEHHOTO OpTraHa MpH MPEeJA0CTaBICHUN MYHUIIUIAIBLHOM YCIIYTH HE IPEBBIIIAeT
15 MunyT.

2.16.4 BzaumopeiicTBue 3asBUTENS C JOHKHOCTHBIMU JIMLIAMU TPU MPEJOCTABICHUU
MYHHUIUTIAJILHON YCIYTy OCYIIECTBISICTCS BAa pa3a - MPHU MPECTABICHUN 3asiBICHUS, TTOJHOTO
MakeTa JOKYMEHTOB U TPHU TMOJYYCHUU PE3yJbTaTa MPEJOCTABICHUS MYHUIUMIAIBHON YCIyrd
3asBUTENIEM HEIMOCPEICTBEHHO. [IpOoAOmKUTENIBHOCTE OAHOTO B3aMMOJICHCTBUS 3asABUTENS C
JIOJKHOCTHBIM JIULIOM TIPH MPEIOCTABICHUN MYHUIIUTIIAIBHON YCIIYTH HE MPEBHIIIAET 15 MUHYT.

2.17. Unble TpeOGOBaHHUS, B TOM YHCJIe YYUTHIBAIOLIHE 0COOEHHOCTH
NPeA0CTABICHUS MYHUIMIIAJIBHON YCJIYITH B MHOTO()YHKIIHOHAJIBHBIX LIEHTPAaxX
NPea0CTABJIeHUS TOCYAAPCTBEHHBIX U MYHHIMIAJIbHBIX YCJIYT

2.17.1 IIpenocraBieHue MyHHIMIIATBHOMN YCIIyTH ipeaycMoTpeHo Ha 6aze [AY «MO®IL]
PC(s1) PC(S)».

2.17.2 TlpenocraBiieHue MYHHUIMIIATBHON YCIYTH B MHOTO(QYHKIIMOHAIBHOM IIEHTpPE
OCYIIECTBIISICTCST IO TMPUHITUITY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM IPEIOCTABICHUE
MYHUIIUTATBHON YCIYTH OCYIIECTBIISIETCSl TIOCIIE OJHOKPATHOTO OOpaimieHusl 3asBUTEIS C
COOTBETCTBYIOLIIUM  3asiBJICHHEM, a B3aUMOJCHCTBUE C OpPraHoM, Ipea0oCTaBISAIOIINM
MYHUIUNAIBHYIO YCIYTY, OCYLIECTBISETCS MHOTO(YHKIMOHAIBHBIM LEHTPOM 0e3 ydacTus
3asBUTENS B COOTBETCTBHM C TPEOOBAHUSAMHU 3aKOHOB M MHBIX HOPMATHUBHBIX NMPABOBBIX AKTOB,
MYHUIUTATBHBIX MIPaBOBBIX aKTOB U yCIOBUSAMHU 3aKJIFOYEHHOTO MEXTY
MHOTO()YHKIIHOHAJIEHBIM IIEHTPOM B AJIMHUHUCTpAIHEN COTIJIAIICHUS O B3aUMOICHCTBUH.

2.17.3 lokyMeHTBI, HEOOXOIUMBIE ISl  TOJIyYEHHS MYHHIUIMAIBHOW  YCIIYTH,
NPEIYCMOTPEHHOW  HACTOANIMM  AJIMUHHCTPATUBHBIM  PETJIaMEHTOM,  IPEICTaBIISIOTCS
3asBUTENIEM B MHOTO(YHKIIMOHAJIBHBIN LEHTP (TEPPUTOPHUATIBLHO 000COOJIEHHOE CTPYKTYPHOE
HoJpa3JielleHue MHOTO(YHKIIMOHAIBHOTO LIEHTPA) M0 MECTY €ro HaXO0XJIEHUsI B COOTBETCTBUU C
YCIOBUAMHU 3aKJIIOUEHHOTO MEXJy MHOTO(YHKIMOHAIBHBIM IIEHTPOM U AJIMHHHMCTpaLUeH
COTIJIAIIEHUS O B3aUMOJICHCTBUU.

2.17.4 TlonyyeHue pe3yabTaTa MyHULIUTAIBHONW YCIYTH OCYILECTBIISIETCS 3asBUTENIEM B
MHOTO(YHKIIHOHAJILHOM LEHTpE (TepputopuaibHO 000c0o0IeHHOM CTPYKTYpHOM
NOJIpa3IeIeHUH MHOTO(YHKIIMOHAIBHOTO IIEHTPA) 10 MECTY €ro HaXOXKJICHHS B COOTBETCTBHH C
YCIIOBHSIMU 3aKJTFOUEHHOTO MEXITYy MHOTO(YHKIIMOHAIBHBIM IIGHTPOM W AJIMHHHCTpAIUEH
COTJIAIIIEHHS O B3aNUMOJICHCTBH.

2.17.5 B cnydae oOparieHusi 3asBUTENs 32 MOJTYYEHHEM MYHULUNAIBHOW YCIYTH B
F'AY «M®LI PC(A) PC(A)» cpok ee mpenocTaBneHus: yBeTUIUBAECTCS HAa TpU pabOUMX JTHS.
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2.18. Unble TpeOOBaHUS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeIoCcTaBIeHU MYHUIUNIAJTBHOM YCJIYIH B 2JIEKTPOHHOM (popme

2.18.1 [Tpu mpemocTaBiIeHUN MYHHIMIIAIBHOW YCIyrd B DJIEKTPOHHOH (opme
OCYILECTBIIAIOTCS:

1.  Peructpanus B denepalbHOW TOCYIapCTBEHHOW HWH(GOPMAIIMOHHONW CHCTEME
«EnuHas cuctema uaeHtudukanuu u ayreHTH(QUKALUKM B MHPpACTpyKType, oOecrieunBaroiiei
UH(POPMALMOHHO-TEXHOJIOTUYECKOE B3auMoJieiicTBHe MH(GOPMaLMOHHBIX CHCTEM,
UCIOJB3YEMBIX U1 TPEAOCTaBICHUS] TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr B
anekTpoHHOH Gopme» (manee — ECHUA), B mopsiike yCTaHOBJICHHOM HpHKa3oM OT 13 ampens
2012 roga Ne 107 MunuctepcTBa CBs3M U MaccOBbIX kommyHHKanui Poccuiickoit denepanuu
«O0 yTBepKIEHHH TOJOXKEHUS O (enepanbHOil TOCyJapCTBEHHON WH(GOPMAIMOHHON cHUCTEMe
«Enunas cuctema uaeHtudukanuu M ayreHTH(QUKALUKA B MHPPACTPyKType, oOecreunBaroiei
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3auMoJieiicTBHE MH(pOPMAaLMOHHBIX CHCTEM,
UCMOJNb3YeMBbIX JUIsI TPENOCTAaBICHUS TOCYJapCTBEHHBIX M MYHUIUNAIbHBIX YCIYyr B
JJIEKTPOHHON (opme» (naHHOE AelcTBUE He TpedyeTcs B Cilydae HaIWYMs Yy 3asBUTEN
MOATBEPKIeHHON yueTHOoM 3anmucu Ha ECUA);

2.  llomaua 3asBI€HUS! W TpUJIaraeéMble K HEMY JTOKYMEHTHI B (popMe 3IIEKTPOHHOTO
nokyMmeHTa ¢ ucnonb3zoBanueMm EIIIY u (umm) PIIIY. ®opMupoBaHue 3asBiICHUS 3asiBUTENIEM
OCYIIIECTBIISIETCSI TIOCPEACTBOM 3aINOJIHEHUS 3JIEKTpoHHOU (hopmbl 3ampoca Ha EIITY u (um)
PIIT'Y.

2.18.2 ITogaua 3asBneHus B 31ekTpoHHON dopme uepe3 EINY u (wm) PIITY
HOJTBEPXKIACT O3HAKOMIICHUE 3asBUTENEM C IOPAJKOM IOJaud 3asBICHHUS B 3JIEKTPOHHOU
dopme, a TakKe corjacMe Ha Iepegady 3asBICHUS 110 OTKPBITBIM KaHajgaM CBSI3HM CETU
WNHurepHer.

2.18.3 MynununansHas yciyra npenocrasisercss uepe3 EIITY u (wm) PIITY u
IpelycCMaTpUBAET BO3MOKHOCTb COBEPILEHUS 3asBUTEIIEM CIEAYIOUINX NEHCTBUI:

- MoJy4YeHHe HHQOpMalMM O MOPAJKE MU CPOKaX MPErOCTABICHUS MYHHUIMIAIbHON
yCIIyTH,

- 3alliCh HA IpPHUEM B OpraH, MNPEAOCTABISIIOIIMNM YCIAyry W JIpyrue OpraHu3alu,
Y4YacTBYIOLIME B MPEJOCTABICHUH MYHULUNAIBHOW YCIYyTH, MHOTO(YHKIMOHAJIBHBIA ILIEHTP
IIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX U MYHULMINAIBHBIX YCAYr JJIs TOAAuu 3asiBICHUA O
NPEJOCTaBIEHUH YCIYTH;

- 1I0Jja4a 3asBJICHUSI C IPUIIOKEHUEM JJOKYMEHTOB B 3JIEKTPOHHOM (popMe MOCpeaCTBOM
3aI0JIHEHHSI AIEKTPOHHON (OPMBI 3asBICHUS;

- OomjaThl MHBIX IUIATEXEH, B3MMAE€MbIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®denepaumu (B JaHHOM cilydyae He MpeAycMaTpUBaeT, MYHHUIMNAJIbHAs YCIyra
IIpeIoCTaBIIsIeTCS OECIIaTHO):

- TIONy4YEHHUS CBEJEHUN O XOJE€ BBHIIOJHEHUS 3asBJICHHA O MPEAOCTaBICHUH
MYHUIUIIAJIBHON YCIYTH;

- IOJTyYEeHHUs Pe3yNbTaTa MPel0CTaBICHUs MYHUIUITAIBHON YCIIyTH;

- OCYUIIECTBJICHHUS OIIEHKH Ka4eCTBA MIPEIOCTABIICHUS YCIYTH;

- nocyneOHoro (BHecyneOHOro) o0XalloBaHUSI pelleHuid W aelicTBui (Oe3meicTBuil)
oprasa, IpeIoCTaBISIONIEr0 yCAyry U APYTrUX OpraHu3alui, y4acTBYIOUIUX B MPEIOCTABICHUN
MYHUIUIAIBHON YCIIYTH U UX JTOJDKHOCTHBIX JIUII.

2.18.4 B03MOXHOCTh TUYHOTO MONYYEHHUS pe3yibTara MpPeAoCTaBICHUS YCIYrd

B (opme OymaxHoro ngokymeHta udeped I'AY «M®IL] PC(S)» npu Haiuyuu 3aKIOYEHHOTO
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Mexay depes 'AY «MO®IL] PC(A)» u AaMuHHCTpanueld COOTBETCTBYIOIIETO COTJIAIICHHS O
B3aMMO/ICHICTBHH, B 3TOM CIIy4ae CPOK BBIIaYM pPe3yiIbTaTa YBEIMYMBACTCS HA TPU PabOUYUX JHS.

2.19. OTka3 3asgBUTEJIS1 OT NPeI0CTABIEHU MYHUIUNIAIbHON yCIyru

2.19.1 3asiBUTENIb UMEET MIPaBO OTKA3aThCs OT MPEAOCTaBICHHSI MyHULIMIIAIbHOM
yCIyTd J0 TPHUHATHS pEHIeHHs O NPeJoCTaBiIeHUH JMOO OTKa3e B IPEeIOCTaBICHUU
MYHUIIMIIATLHON YCITyTH.

2.19.2 3asgBiIeHUE O TPEKPAIICHUH IPEIOCTABICHUS MYHUIMIAIBHOW YCIyrd
MOJIaeTCs 3asBUTENIEM B Cllydae MOCTYIUICHUs 3asBIIEHUS, B COOTBETCTBUU C MPEAYCMOTPEHHOM
HNOAMYHKTOM 2.6.9 HacTosimero AJIMUHUCTPATUBHOTO DPErJIAMEHTA, MOYTOBBIM OTIPABICHUEM,
b0 B MOpsAKE, MPEAYCMOTPEHHOM NOAMYHKTOM 2.6.10 Hacrosimiero AJIMHUHHCTPATUBHOTO
pernamenTa, uepe3 'AY «M®L| PC (A)», nubo B mnopsake, NpeayCMOTPEHHOM IYHKTOM
noanmyHkToM 2.6.11 HacTosmiero AJIMUHUCTPATHBHOTO perjaMeHTa, B JJCKTPOHHOU (opme
nocpeactsoM EIIY u (nnm) PIITY.

2.19.3 3asiBIeHHE O TMPEKpAIlIeHUHU MPEIOCTABICHUS MYHHIMIIAIBHOW YCIyTH
MOJJICKUT PETUCTPALIMU HE MO3JHEE JTHS, CIEAYIOLIEro 3a JHEM MOCTYIUICHHUS B YIIpaBJICHUE B
MOpsAIKE JENONPOM3BOACTBA. B ciiydae moOCTyIieHHs 3asBICHHS O MpeKpalleHuu
MPEIOCTABICHUS MYHUIUIATBHON YCIYTHM B MOPSJKE, MPEIyCMOTPEHHOM MOAMYHKTOM 2.6.9
HACTOALIEro AJIMUHHUCTPATUBHOI'O PETJIAMEHTA, PAaCCMOTPEHHUE 3asiBICHMSI OCYLIECTBIISAETCS
MCXO/S U3 1aThl IPHEMa I10YTOBOTO OTIIPABJICHUS ONIEPATOPOM ITOUYTOBOU CBSA3H.

2.19.4 Cpok paccMOTpeHHs 3asBICHUS O NPEKpPaLICHUH IPeJOCTaBICHUS
MYHUIIMIIAJILHON YCIYIH cocTaBiisier He Oosnee 1 pabouero AHS CO JHS PETUCTPALMHM B
YnpasieHuu.

2.19.5 K 3asBiieHuto o npexkpamieHun MpeJoCTaBIeHUus] MyHUIIUIAIBHON yCIyTH

IIPWJIATAIOTCSl CIEAYIOUINE JOKYMEHTHI:

1) KomMs JOKyMEHTa, YIOCTOBEPSIOIIEr0 JIMYHOCTh 3asBUTENS (3asBHUTEINCH),
ABIAOLIErocs (U3MYECKUM JIMIIOM, JIMOO JIMYHOCTb MPEICTaBUTENS (QU3NYECKOTO WM
IOPUAMYECKOTO JINLIA;

2) KomMs JOKYMEHTa, YJOCTOBEPSIOIIEro IpaBa (IOJHOMOYHS) TPEICTABUTEIIS
(Gu3NYEeCKOro WM IOPUAWYECKOTO JMIA, €CIU C 3asBICHHEM oOpallaeTcsi MperCcTaBUTENb
3asiBUTEN (3asBUTENEH).

2.19.6 OcHoBaHMeM i1 OTKa3a B IpUEME 3asBICHHA O IPEKpalllEHuu
IIPEIOCTABIEHUS] MYHHULMNAJIBHOM yCIyrM ABIETCA €CIM 3adBJIEHHE O MPEKpallleHuu
IIPEIOCTABICHUSI MYHULMIAIBHON YCIYI'M IIOJAaHO JHUIOM, HE HWMEIIUM IOJHOMOYNN
IIPEJICTaBIISITh HHTEPECHI 3asIBUTEIIS.

2.19.7 OTka3 B TmpHeMe 3asBICHHUA O [MPEKpallleHud MPeAOCTaBICHUS
MYHUIIMITAJIBHOW YCIYTM HamnpaBisieTcsl CHEUalNCTOM YIpaBJIEHUs 3asSBUTENIO B TOPSJKE,
MPEAYCMOTPEHHOM IOANMYHKTOM 2.6.9 Hacrosmiero AJMHHUCTPATHUBHOTO pEIVIAMEHTA,
MIOYTOBBIM OTIPABJICHUEM, JHOO0 B MOPSAKE, MPEAYCMOTPEHHOM MOAIYHKTOM 2.6.10 HacTod1Iero
AJIMUHHCTpAaTHUBHOTO periaMmeHTa, uepes [AY «M®L[ PC (A)», mmubo B mnopsaxe,
IIPEyCMOTPEHHOM MOANMYHKTOM 2.6.11 Hacrosimero AJMHMHHUCTPaTHMBHOIO peErjlaMeHTa, B
anekTpoHHOH popme nocpenctsoM EIITY u (umm) PITTY.
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2.19.8 OcHoBaHMeM JuIsi  OTKa3a B  TPEKpalIeHUW  MPETOCTABICHUS
MYHUIUTATBHON YCIIYTH SIBISETCS TNPHUHATOE pPELICHHE O MPEAOCTaBICHHH JHOO OTKa3e B
IPEOCTaBICHUN MyHULUTIAIBHON YCITYTH.

2.19.9 3asBiIeHUE O NPEKpalICHUH MPEIOCTaBICHUS MYHULUIAIBHON YCIyTH
paccMaTpUBaeTCs CIEHUAINCTOM YIIPaBICHHS, IO pe3yibTaTaM PACCMOTPEHUS NMPUHUMACTCS
pelieHne O MPEeKpalleHUH MPeIOCTABICHUS MYHHUIMIAIBLHOM  yCIyrd, MOJNUCAHHBIN
pYKOBOAUTENEM YTIpaBICHUS.

2.19.10 Pemenne o mpekpaieHuu NpeaoCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH C
MOJIHBIM MAKeTOM JOKYMEHTOB WJIM pelleHHe 00 OTKa3ze B MPEeKpallleHUH IMpeloCTaBICHUs
MYHUIIUTNATBHON YCIYTH HAIpaBiseTCs] CIEHUAINCTOM YTpPaBICHHUSA 3asBUTEII0 B IMOPSIKE,
IPEIyCMOTPEHHOM MOANYHKTOM 2.6.9 HacTosiero AJIMUHUCTPAaTUBHOIO pErjaMeHTa,
MOYTOBBIM OTIPABICHHUEM, JHOO B MOPSIKE, MIPETyCMOTPEHHOM MOIYyHKTOM 2.6.10 Hacrosiero
AJIMMHHCTPAaTUBHOTO periaMmeHTa, uepes ['AY «M®L[ PC (A)», nubo B mopsaxe,
MpPEeAYyCMOTPEHHOM MNOANYHKTOM 2.6.11 HacTosimero AJMHHUCTPATHUBHOIO pErJIaMeHTa, B
anekTpoHHoU hopme mocpeactsoM EINTY w/wmu PIITY.

2.19.11 Cpok npeiocTaBiIeHUs] MyHULIMIIAIBHON YCIYTH, YKa3aHHBIN B IIyHKTE 2.4.
HACTOALIETO AIMUHUCTPATUBHOTO pPErjaMeHTa, MpEeKpallaeTcs B JCHb MPUHATUS PEIICHUS O
NpeKpaIleHNH MPEIO0CTABICHUS MYHUIIUIIATBHON YCIyTH.

2.19.12 [Tpexpaienue npeaocTaBiIeHUs] MyHUIIUIAIBHOMN YCIIYTH HE IPENITCTBYET
MOBTOPHOMY OOpaIlleHHIO 3asIBUTENIS 32 MIPEIOCTABICHUEM MYHULIUTIAIBHOW YCITYTH.

I11. COCTAB, MOCJIEJOBATEJIbHOCTD M CPOKHU BBINMOJIHEHMSI
AJIMUHUCTPATHBHBIX POLIEAYP (IEMICTBHIT), TPEBOBAHUS K TTOPSIIKY
UX BBINOJIHEHUS, B TOM YMCJE OCOBEHHOCTH BBITTOJTHEHUS
AJIMUHUCTPATHUBHBIX ITPOLEAYP (IEHCTBHIA) B DJJEKTPOHHOI ®OPME

3.1. UcuepnbiBaomuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1.1 TIlpenocraBieHre MYHUIUIIAIBLHOW YCIYTH BKJIIOYaeT B ceOs Cieayromue
aIMUHHUCTPATUBHBIC MPOIETYPHI:

— MpOBEpKa JOKYMEHTOB U PETUCTPALIUS 3asIBICHUS,

- dbopMupoBaHHE U HaMpaBlIE€HHWE  MEXBEJOMCTBEHHBIX  3alpOCOB O
MPEeIOCTaBIEHUU  JOKYMEHTOB  (MH(popmanuu), HEOOXOAUMBIX NS IPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

- paccMOTpEHHE TOKYMEHTOB U CBEJICHUM (ITPOBEPKA COOTBETCTBUS JOKYMEHTOB U
CBEJICHHI YCTAHOBJICHHBIM KPUTEPUSIM JUISI IPUHATHS PEIICHHUS );

— HalpaBJieHUE YBEAOMJICHUSI 3asBHUTENIO i BHECEHUSI JIOMOJHUTEIbHBIX
JIOKYMEHTOB U (UJIN) CBEJCHUH;

— MIPUHSTHE PEIIeHUs O MPEIOCTaBICHUHU yCIyrH ((popMupoBaHUE pEIICHHUS );

— BblJjaua (HampaBjeHUE) pe3yiabTaTa IO YCIyre, B TOM 4YHUCJIE HalpaBlICHUE
pesynbpTaTa B BHJIIE DJJEKTPOHHOTO JOKyMeHTa 3asButento B mnpodmis ECHA, Bbigauda
IK3EMILISIPa SJEKTPOHHOTO TIOKYMEHTA, pacleyaTaHHOTO Ha OyMa)XKHOM HOCHTEJIE, 3aBEPEHHOTO
noanuckio u nedatbio 'AY M®I] PC(A).

brok-cxeMa npenocTaBiaeHUs] MyHULMIIAIBHON yCIyry NIPUBEACHA B NpuioxkeHuu Ne 3
K HacTosAmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.
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3.2. [lopsiiok ocymiecTBJICHUS AIMUHUCTPATHBHBIX Npoueayp (aecTBuii) B
3JIEKTPOHHOM dopme

3.2.1 IlpenocTaBneHne yCIyrH HAuMHAETCS C MOMEHTAa NpUeMa U PETUCTpaAIUH
VYnpaBieHueM 3asBICHUS, MMOJAHHOMY B 3JeKTpoHHOH (opme mocpenactBom EINIY u (wm)
PIII'Y, a Ttaxke HPUIOKEHHBIX HEOOXOAMMBIX JUIS MPEIOCTABICHUS YCIYTH SJIEKTPOHHBIX
00pa3oB TOKYMEHTOB.

K 3asBrnenuro, mogannomy B 35ekTpoHHO# dopme uepe3 EINY u (mm) PIITY, nomkHbI
OBITh IPUIIOKEHBI JIEKTPOHHBIE 00Pa3bl JOKYMEHTOB. DJIEKTPOHHBIA 00pa3 JOKYMEHTa JOJDKEH
oOecrieunBaTh BHU3YyaJbHYIO HJEHTHYHOCTh €ro OymakHoMy opuruHairy. KadecTBo
NPECTAaBICHHBIX 3JEKTPOHHBIX 00pa30B JOKYMEHTOB JOJDKHO ITO3BOJIATH B IOJHOM OOBEME
MIPOYUTATH TEKCT JOKYMEHTA U PACIO3HATh €r0 PEKBU3UTHI.

[Tpu oOpareHuu B NIEKTPOHHOHN (popMe 3asBHTENH 00s3aH yKa3aTh CIIOCO0 MOTYYCHHUS
pe3ynbTaTa yCiayru:

- IMYHOE MOJIY4YECHHUE;

- IOYTOBOE OTIPABJICHUE;

- oTpasieHue Ha «JInunsiit kabuner» EIITY u (unu) PIITY.

B03MOXHOCTB MOJTydeHHUsl pe3ylibTaTa MPel0CTaBICHUs YCIYTH B (hOpMe 3JIEKTPOHHOTO
JOKYMEHTa 00€CTIeYMBACTCS 3asIBUTENIO B TEUCHUE CPOKA JICHCTBHS Pe3yiIbTaTa MPeaOCTaBICHHS
yciyrd (B cily4ae ecid TaKoW CpOK YCTaHOBIIEH HOPMATUBHBIMH TPABOBBIMU aKTaMHU
Poccuiickoit deneparun).

3.2.2 YupaBnenue oOecneynBaeT OpUEeM  JOKYMEHTOB, HEOOXOOUMBIX IS
MPEIOCTaBICHUsl yCIyTrd, W pPErUcCTpaluio 3ampoca 0e3 HEeoOXOAMMOCTH TIOBTOPHOTO
IPEJICTaBICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)XKHOM HOCHTEJE, €CIIM HHOE He
YCTAHOBJICHO (pe/epanbHBIME 3aKOHAMHA M TPUHIMAEeMBIMH B COOTBETCTBHH C HUMH aKTaMH
[TpaButenscTBa Poccuiickoit ®enepanuu, 3akoHamu cyObekToB Poccuiickoit @enepanuu u
MPUHUMAEMBIMU B COOTBETCTBUM C HHUMH aKTaMH BBICIIUX HCIIOJIHUTEIBHBIX OpPraHoOB
rocyJapCTBEHHOM BiacTu cyonekToB Poccuiickoit deneparumn.

3.2.3 IlpenocTaBieHre MyHUILIUIIATBLHOW YCIYTH B AJNEKTPOHHOU (hopMe MOCPerICTBOM
EI'Y u (wm) PIT'Y Bkmtoyaer B ceOsl clenyrolMe aIMHHHCTPATHBHBIC MPOIETYPHI
(mevicTBus):

a) IPUEM U PETUCTPALIHS 3asIBICHUS U HEOOXOTUMBIX IOKYMEHTOB;

0) cBepka JaHHBIX, COJAEpXaIIuXcs B HampaBieHHbIX mocpenctBoM EINTY u (wm)
PIIT'Y, nokymeHTax, C JaHHBIMU, YKa3aHHBIMU B 3asIBJICHUH;

B) HalpaBJICHHUE 3asIBUTEIIIO 3JIEKTPOHHOTO YBEAOMIIEHHSI O TIOJTyUEHHUH 3asIBICHMUS;

I) HampaBlIeHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl TOCYAApCTBEHHOH U
MYHUILIMIIAJIbHOW BIIACTH, JUIS TOJYy4YEHHUS JOKYMEHTOB U CBEIEHUMN, KOTOpblE HAXOASTCS B
pacmopsDKeHUH YKa3aHHBIX OpPraHoOB, JUIsl TOMy4eHUs WHGOpMAallWU, BIUSIONIEH Ha MpaBo
3asgBUTENS Ha MOTYYeHHE MYHUIIMITAILHOW YCIyTH;

1) HalpaBJICHUE 3asBUTENIO0 YBEAOMJICHHUS O MPHUHSATOM PEIICHUU B IMPEIOCTABICHUU
MYHUIIMIIAJIBHON ycIyru 1100 00 O0TKa3e B MPEIOCTaBICHUN MYHULIUIIAIbHON YCIYTH.

3.2.4 ®opmaTHO-JIOTNYECcKast IIPOBEpKa c(OpMHPOBAHHOTO 3asIBJIICHUS 0
MPEIOCTABIEHUN MYHULIUIAIBHONW YCIYTU OCYIIECTBISETCS aBTOMATUYECKU IMOCIIE 3allOJIHEHUS
3asgBUTENIEM KaXJOro U3 TMoJIed DSIeKTPOHHOM (opMbl 3ampoca O MPeloCTaBICHUU
MYHULIUNATbHOW ycayru. [Ipu BBISIBIEHHMM HEKOPPEKTHO 3allOJIHEHHOTO MOl AJIEKTPOHHON
dbopMbI 3ampoca O MNPEAOCTaBICHUM MYHULUINAIbHONW YCIYT'M 3asBHUTEIb YBEAOMIISIETCS O
XapakTepe BBIABICHHOM OIIMOKH U TOpPSAJIKE €€ YCTPAaHEHHs MOCPEICTBOM HMH(POPMALMOHHOTO
COOOIIEHNs HEMOCPEJICTBEHHO B JJIEKTpPOHHOW Qopme 3ampoca O NPEAOCTaBICHUU
MYHUIUIIAIBHON YCIyTH.
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3.2.5 Tlpu popMupoBaHUY 3asiBICHHUS 00ECIICUNBACTCS:

a) BO3MOXXHOCTh KONHMPOBAaHUS W COXPAHEHHUS 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS YCIYTH;

0) BO3MOXHOCTbH 3aIllOJIHCHUSI HECKOJIBKUMU 3asiBUTEISIMUA OJTHON JICKTPOHHOH (HOPMBI
3agBJICHUS TMpPU OOpaIleHHWU 3a yCIyraMu, MpeInoJiaralollliMU HalpaBieHHEe COBMECTHOTO
3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

B) BO3MOXHOCTh I€4aTH Ha OYMa)XHOM HOCHUTENIE€ KOMHH JJIEKTPOHHOH (HOpMBI
3asBIICHHUS;

') COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (JOpPMY 3asiBICHUS 3HAUCHUH B JIH000H
MOMEHT IO JKEJIaHUIO TOJb30BaTeNs, B TOM YHCJIE NP BO3HHUKHOBEHHH OIIMOOK BBOJAA WU
BO3BpaTe ISl IOBTOPHOT'O BBO/Ia 3HAYEHUI B 3JIEKTPOHHYIO (POPMY 3asIBICHHUS;

1) 3al0JHEHUE IOJIeH AIIEKTPOHHOM (DOpMBI 3asBICHUS 10 Hayajla BBOJA CBEACHUM
3asgBUTENIEM C HCIIOJIb30BAHMEM CBEICHHM, pa3MEIIeHHbIX B (enepanbHON TrocynapCTBEHHON
uHpopmannonnoit cucreme ECUA, u cBenenuit, onyonukoBanubix Ha EINIY u (wm) PITY
Wi o(pUIIMATFHOM CaiiTe, B 4aCTH, Kacarolleicsl CBeICHU, OTCYTCTBYIOIIUX B €IMHON CHCTEME
UACHTU(DUKAIIMY U ayTeHTU(DUKAIIH;

€) BO3MOXKHOCTh BEPHYTHCSl Ha JIF0OOH M3 STamoB 3alOJHEHHS AJIEKTPOHHON (HOPMBI
3asBIIeHHsI O€3 TIOTepH paHee BBEICHHOM HH(pOpMAIINH;

) BO3MOXHOCThH noctryna 3asButenss Ha EIII'Y u (unu) PIITY unu odunmanbHOM
caifTe K paHee NOJaHHBIM UM 3asBJICHUSM B TCUCHHE HE MEHEEe OJTHOTO roja, a TAKKe YaCTUIHO
c(hOpMUPOBAHHBIX 3asIBICHUN - B TEUCHHE HE MEHEE 3 MECSIIEB.

3.2.6 3asBuTENH BIPaBE COBEPIIATH CICTYIONINE NCHCTBUS:

- moslydyeHne WH(POpPMAIMKA O TOPAIKE M CPOKaX HPEIOCTABICHHUS MYHHUIMITATBHOM
yCIyru;

- 3aIKCh HAa TPUEM B OpraH, MPEIOCTABISIOMIMNA YCIyry W JApPYrHe OpTraHU3aIiH,
Yy4acTBYIOIIME B MPEAOCTaBICHUH MyHUIMNAnbHOU yciyru, [AY «M®L[ PC(A)» ana mogauu
3asBJICHHS O MPEIOCTABICHUH YCIIYTH;

- 1I0/1a4a 3asBJICHUS C IPUIIOKEHUEM JIOKYMEHTOB B JIEKTPOHHOU (hopmMe mocpeicTBOM
3aIlOJIHEHHSI AIIEKTPOHHON (hOPMBI 3asBICHUS;

- oImjara WHBIX IUIaTeXel, B3MMaeMbIX B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM
Poccuiickoit ®@enepanuu (B TaHHOM Ciy4ae HE MpPeIycMaTpPUBAET, MYHUIIMIAIbHAS yCIyra
MPEIOCTaBIsICTCS OECIIIATHO);

- TIOJyYeHWE CBEIEHHH O XOJe BBIMOJHEHHUS 3asABICHUS O TPEIOCTABICHUU
MYHUIIUTAIBLHON YCIIyTH;

- IOJTy4YeHUE Pe3yNIbTaTa MPe0CTaBICHUS MyHHUIIUIIATBHON YCIYTH;

- OCYILIECTBJIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIyTH;

- nocyaeOHoe (BHecyneOHOE) oOXaloBaHHE peHIeHUH W JaeicTBuil (0e37eiicTBUIA)
OpraHa, peJ10CTaBIISIIOIEro YCIyTy.

3.2.7 3asBUTENO B KaUECTBE pe3yabTaTa MPEOCTABICHUS YCIYTH 00eCTieuuBaeTcs 1o
€ro BEIOOPY BO3MOXKHOCTD TIOJTYYCHUS:

a) SJIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YITOJTHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM
C UCTOJIh30BAaHUEM YCUIICHHOHN KBaTH(PUIIMPOBAHHON DIIEKTPOHHOMN TMOITUCH;

0) ToKyMeHTa Ha OyMa)XHOM HOCHTEIIE, TOATBEPK/IAIOIIETO COEPIKAHHIE DIIEKTPOHHOTO
JIOKYMEHTA, HAMPaBJICHHOTO YIIOJTHOMOUYEHHBIM OPTraHOM, B MHOTO(YHKITHOHATHHOM IIEHTPE;

B) uH(pOpMalMU U3 TOCYAApCTBEHHBIX HWH(MOPMAIIMOHHBIX CHUCTEM B CIydasx,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

brok-cxema mpemocTaBiIeHUS MYHUIMMAIBHOW YCIYyTH B DJIEKTPOHHOU (opme
MpuBe/JeHa B puiioxkeHnu Ned k HacTosiieMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. [IpoBepka JOKYMEHTOB U PerucTpanus 3asiBJeHUust
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3.3.1 OcHoBaHueM AJis Hayalla aIMUHUCTPATUBHON MPOLIETypHI SBISETCS MOCTYIICHUE
B AIMUHHUCTpauui0 3asBlI€HUS OT JIMIL, YKa3aHHbIX B IyHKTe 1.2. HacToAlero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

3.3.2 Ilpu mpueme 3asBJICHUS CIICIUAIUCT, OTBETCTBEHHBIN 3a MPHEM JIOKYMEHTOB, B
NPUCYTCTBUH 3asIBUTEINSI BBIMOIHACT CICAYIOIUE ICHCTBHS:

-IIpOBEPSAET JOKYMEHTBI, YJOCTOBEPSIIOIINE JUYHOCTD U MTOJIHOMOYHS 3asBUTEIIS,;

- IPOBEpPsIET MPABUIBLHOCTD 0OPMIICHHUS 3asIBICHHUS

- OCYULIECTBIIIET KOHTPOJIb KOMILJIEKTHOCTH MIPEIOCTABICHHBIX JOKYMEHTOB

- PETUCTPUPYET 3asiBICHHE JTUOO0 MPUHUMAET pelIeHre 00 OTKa3e B IpUeMe TIOKYMEHTOB
B COOTBETCTBUHU C IYHKTOM 2.9 HacToALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

3.3.3 3asBuTeN0 TpHU cIade JOKYMEHTOB BBIJACTCS PACIUCKA, 32 HCKIIIOUYCHUEM
CllydyaeB TOJaud OOpalleHuil crnocobdaMu, NpPeayCMOTPEHHBIMU moamyHKTamu 2.6.9 u 2.6.10
HACTOSIIEro AJIMUHUCTPATUBHOTO periaMeHTa. Popma paciucKy NpuBeACHa B IPUIIOKEHUH S K
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

3.34 B cnyuae Haiuuyus OCHOBaHUM s OTKaza B MpHEME JOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 2.9 HacTosero AJMUHUCTPATUBHOTO pEriIaMeHTa, CIELHANCT,
OTBETCTBEHHBII 3a MpHUEM JOKYMEHTOB, OCYIIECTBJISET BO3BPAT 3asBICHUS C MPHIOKEHHUEM
nokymeHToB 3asiButenito B 'AY «M®L] PC(A)» (B ciyuyae obpamienus 3asButens yepe3 [AY
«MO®ILl PC(A)»), mubo B ciydae MONXYYEHHUS 3asABJICHUS 10 TOYTE - 3asBUTENIO MOYTOBBIM
OTIIPABJICHUEM.

3.3.5 Ilpu IMYHOM TpUEME IO KEIAHUIO 3asBUTENS OPOPMIISIETCS YBEIOMIICHHE 00
OTKa3e B IIpHUEMe 3asBIICHUS C YKa3aHHEM MPUYHUH 0TKa3a Ha OyMakHOM HOCHUTEIIE.

3.3.6 [ns Bo3Bpata 3asBienusa B [AY «M®I[ PC(S)» nubo noyToBbIM OTHpaBieHuEM
CIEIHMAIIMCT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, OCYIIECTBISET MOATOTOBKY, BU3UPOBAHUE,
HOJNKMCAaHUE U OTIIPABKY MMCbMa, B KOTOPOM yKa3bIBaeTCs MPUUMHA OTKAa3a.

3.3.7 B cinyuae oTka3za B mpueMe JOKYMEHTOB 3asBUTENII0 BO3BpAIlAeTCs BECh
IIPEJICTaBICHHBIN KOMIUIEKT JOKYMEHTOB C YKa3aHHEM IIPUUMH BO3BpaTa.

3.3.8 KpurepreM mpuHSATHS pEIICHUS O BBIMOJIHEHUH aIMHUHHCTPATUBHBIX TPOLEAYD
SBIISIETCSI  COOTBETCTBHE  JOKYMEHTOB, NPWIOKEHHBIX K  3asBICHUIO, TpPEOOBaHHSIM
3aKoHoAarenbcTBa Poccmiickonn @Penepannd M HMHBIX HOPMATHMBHBIX IIPABOBBIX AKTOB H
OTCYTCTBUE OCHOBAHUH I OTKa3a B NpHEME JOKYMEHTOB, MPEAyCMOTPEHHBIX MYHKTOM 2.9
HACTOSIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.9 Pe3ynbTaroM  BBINOJHEHUS  QJAMUHUCTPAaTUBHOM  MpoOLEAyphl  sBISETCA
peructpanus 3asBiIeHHs B peecTpe AeI0NPOU3BOICTBA C IPUCBOCHUEM €MY HOMEpa U AaThl JT100
peructpanusi NHUCbMa O BO3BpaTe JOKYMEHTOB B IMOPSJIKE JEJIONPOU3BOJICTBA, JHOO
HaIpaBJIEHUE 3asBUTENIO YBEJOMJIEHUS 00 OTKa3e B MpUeMe TOKYMEHTOB.

3.3.10 Criocobom  ¢ukcanmu  pe3yibTraTta aJIMHHHCTPATHBHOW IMPOIEAYPHI
ABIIIETCS. PETUCTpaAllUsl 3asBJICHUS B TMOPSJIKE JIEJIONPOU3BOJCTBA AJMHHHUCTpAlMH C
IPUCBOCHUEM €My HOMEpa U JaThl.

3.3.11 MaxkcuMaIbLHBIN CPOK HUCHOJHEHUS TaHHOU
aJIMUHUCTPATUBHOM NMPOLEAYpPHI COCTABIsIET OJUH pabouYMii JeHb CO JHS MOCTYIJICHUS
3asBJICHHUSL.

3.4. @opmMHpOBaHHe M HANPABJeHHE MEKBEIOMCTBEHHBIX 3aIlIPOCOB O
Npe0CTaBJICeHUU JOKYMEHTOB (MH(POPMALUH), HEOOXOAMMBIX I NIPE10CTABJICHHUS
MYHUIMIATBHOH YCIYyIH
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3.4.1 OcHoBaHnueM sl  Hayaja  aJIMUHUCTPATUBHOM  NPOLEAYpHl  SBISETCS
HEMpe/ICTaBIECHUE 3assBUTENIEM JIOKYMEHTOB, IPE1yCMOTPEHHBIX NOAMYHKTOM 2.7.1 Hacrosiero
AJMMHUCTPAaTUBHOI'O perjaMeHTa.

3.4.2 MexXBeIOMCTBEHHBIH 3alpOC HAMNpaBIISIETCsl HE MO3[HEE CIEAYIOIIEro pabodyero
JTHSL TIOCJIE PErucTpaliy 3asBICHHUSL.

343 Ilpy HaIMYMKM TEXHUYECKOM BO3MOXKHOCTH JOKYMEHTHI, IpPEIyCMOTPEHHbIC
nyHkToM 2.7.1 Hacrosimero AIMHMHUCTPATHBHOTO pETJIaMEHTa, MOTYT OBITh 3aIllpOIICHBI
AnMuHHUCTpanueil B aBTOMaTUYECKOM PEXKHUME, MIOCPEICTBOM aBTOMATHUYECKOIO HAlpaBICHUS U
00pabOTKH MEKBEIOMCTBEHHBIX 3aIIPOCOB B PEXHMME OHJIAH. ABTOMAaTHYECKOE HAIPaBIICHHE
MEXBEJJOMCTBEHHBIX 3allpOCOB  OCYIIECTBISIETCS B Te4eHHWE | MHUHYTBI € MOMEHTa
BO3HUKHOBEHHUS OOCTOSITENBbCTB, MPEANOJIAraloIMX HHPOPMALMOHHOE B3aUMOJEHCTBUE, U
0o0paboTKa OTBETOB Ha HUX B TedyeHHWEe | yaca ¢ MOMEHTa IOCTYIUIEHHs TaKOro 3alpoca.
Opranu3anus M OCyLIECTBICHHE HMH(OPMAIIMOHHOIO B3aUMOACHUCTBUS OCYILECTBIIAETCS C
HCII0JIb30BaHUEM peecTpa MHPOPMAIIMOHHBIX B3aUMOJCHCTBUH (MM aHaJlora) 1 He JI0IyCKaeTcs
IIPEJOCTABIICHUE CBEJICHUI B ClIydae, €CJIM COOTBETCTBYIOIUE BUbI CBEACHUIN MM MOJIy4aTeIn
CBE/ICHUI HE BKIIIOUYEHBI B PEEeCTp MHPOPMALMOHHBIX B3aUMOJICHCTBUH (MM aHAJIOTa).

3.4.4 MexBeTOMCTBEHHBIE ~ 3ampochl B (GopMe  DJIEKTPOHHOTO  JOKYMEHTa
HOJIHMCHIBAIOTCS JIEKTPOHHON MOJIHCHIO.

3.4.5 B ciyuae OTCYTCTBHSI TEXHUYECKOH BO3MOXKHOCTH MEKBEJJOMCTBEHHBIE 3alIpOCHI
HalpaBJIAI0TCA Ha OyMa)KHOM HOCHUTEIIE.

3.4.6 Ilo MeXBEJOMCTBEHHBIM 3alpocaM JOKYMEHTbl (MX KOIMU WM CBEJIEHHUS,
coJiepKalliecsl B HUX) MPEIOCTABIAIOTCS FOCYAapCTBEHHbIMUA OpraHAMM, OPraHaMU MECTHOI'O
CaMOYIPAaBJIEHUS U IOJIBEJOMCTBEHHBIMH I'OCYJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOT'O
CaMOYIPAaBJIEHUSl OpraHU3alUsIMH, B PpACHOPSIKEHHUM KOTOPBIX HAXOJATCS  yKa3aHHbIE
JIOKYMEHTBI, B CPOK HE IO3JHee MATH pabouyux JHEH cO JHS MOJy4YeHHUS COOTBETCTBYIOILEIO
MEKBEJJOMCTBEHHOT'O 3a11poca.

3.4.7 KpurepueM NpUHATHS PEIIEHUS O BBHIIOJIHEHUHN aMUHUCTPATUBHBIX MPOLEYDP B
paMKax COOTBETCTBYIOILErO aAMUHUCTPATHUBHOIO JEUCTBUS SBISETCS HEOOXOJUMOCTH 3ampoca
CBe/IeHUH U uHpopMamuM  MperyCMOTPEHHBIX HOJIMYHKTOM 2.7.1.HacTos1Iero
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

3.4.8 Pe3ynbTaToM BBHITIOTHEHUS! aIMUHUCTPATUBHON MPOIETYPHI SIBIISIETCS MOydeHHUE
U3 TEPPUTOPHAIBHBIX OPraHoOB (peaepaNbHBIX OpPraHOB TOCYNAPCTBEHHOW BIACTH M HMHBIX
OpraHu3aIfii 3apamuBaeMbIX JOKYMEHTOB H UX PETUCTPAIHSL.

3.4.9 Criocobom ¢ukcanum pe3ynabTaTra BBITOJHEHHUS AJMUHUCTPATHBHOMN IMPOIETYPHI
SBIISICTCS  PErMCTpalusl TOCTYNMBIIETO OTBETa Ha 3alpoc B PErHMOHAJIBHOM CHUCTEMeE
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOAECUCTBHS MO0 B MOPSAIKE IEIONPOU3BO/ICTBA.

3.4.10 MakcuManbHbli  CpPOK HWCIOJHEHUS aJIMUHUCTPATUBHOM IpOLETypHI
COCTaBJIAET 210 5 pabouux JHS.

3.5. PaccmoTpeHnne JOKYMEHTOB U CBeAeHHH (IIPOBEPKa COOTBETCTBHSA JOKYMEHTOB
U CBE/ICHUI YCTAHOBJICHHBIM KPUTEPHUSAM /Il IPUHATHS PELICHHS)

3.5.1 OcHoBaHnueM [uig Hayaja aJMUHUCTPATHBHOM HpoLENypbl SBISETCS (aKT
HaJIM4Ms B AJIMUHUCTPAIMU 3asBJICHUS U MPUIIaraeMbIX K HEMY TOKYMEHTOB, HEOOXOUMBIX ISt
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.
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3.5.2 YOIHOMOYECHHBIA  CIENHAIUCT AJMHHHCTPAIIUA  OCYIIECTBISAET TMPOBEPKY
NPECTAaBICHHBIX 3asBUTENIEM JIOKYMEHTOB Ha MPEAMET MOJHOTHl U COOTBETCTBHS 3asIBICHUS H
JOKYMEHTOB, TPUJIOKEHHBIX K 3asBJICHHUI0, TpPeOOBaHMSAM 3aKOHOJAATENIbCTBA Poccuiickoii
Qenepaiui, a TaKkKe OTCYTCTBHE OCHOBAaHUHM Ui TPHHATUS pelmeHus o0 OTKase B
MPEAOCTABICHUE YCIYTH, TPEAYCMOTPEHHBIX MYHKTOM 2.10 HacTosmero AJMUHUCTPATUBHOTO
perjamenTa.

3.5.3 B cnyuae HemnpencTaBieHUs 3asBHTENIEM IIOJTHOTO TIEPEYHsS HEOOXOIMMBIX
JIOKYMEHTOB, a TaKKe HEMOJIHOTHI CBEICHUN HEOOXOIUMBIX Ui MPUHSATHS COOTBETCTBYIOIIETO
pellleHus] MO YCIyre OTBETCTBEHHBIH CHEIHAIUCT aJIMUHUCTPALMUA HANpPaBIseT 3asBUTEIIO
YBEJIOMJICHHE JUII BHECEHHsI JOTIOJIHUTEIBHBIX JTIOKYMEHTOB W (WJIM) CBEJICHHUN, B TOM YHCIE
MIOCPEICTBOM HarpasiieHUs yBegomiieHus B JInuneiii kabunet va EIIT'Y w/umu PIITY;

3.5.4 Kpurepuem NpUHITHS PEIICHUS O BHIMOJIHCHUN aJIMUHUCTPATHBHBIX MPOLEAYD B
paMKax COOTBETCTBYIOLLEIO aJMUHUCTPATUBHOI'O JAECUCTBUS SIBISIETCS IOJIHOTA U COOTBETCTBHE
JOKYMEHTOB, TMPWJIOKEHHBIX K 3asBICHUIO, TpeOOBaHUSM 3aKOHOJAaTeNlbcTBa Poccuiickoit
@Oenepallil 1 UHBIX HOPMATUBHBIX MPABOBBIX aKTOB M OTCYTCTBHE OCHOBAHUU JJISi MPUHSATHUS
pemieHus 00 OTKasze B MPEIOCTABICHUU YCIYTH, MPEAYCMOTPEHHBIX MyHKTOM 2.10 HacTosiero
AJMUHUCTPATUBHOTO periiaMeHTa

3.5.5 PegynpTaroM  BBINIOJHEHUS ~ AJAMHUHUCTPATHBHOW  TMPOLEAYpPHI  SIBISETCA
HaNpaBJICHUE 3asBJICHUS /IS TPUHATHA COOTBETCTBYIOIIEIO PEHICHUS MO MYHUIIUIAIBHON
ycllyre, HalpaBJeHUE 3asiBUTEII0 YBEIOMIICHUE /Il BHECEHHUSI JTOMOIHUTEIbHBIX JOKYMEHTOB U
(unm) cBeeHUi.

3.5.6 Cnocobom (ukcanuu pesynbrata agMUHUCTPATUBHOM MPOLETYpPHI SBISETCS
HANpaBlIEHUE 3asBIICHUS I TMPUHATHS COOTBETCTBYIOLIETO PEIICHUS IO MYHUIUIATbHON
yciyre, 3asBUTENIO0 YBEAOMJICHHME JUISI BHECEHMS JIOTIOJHHUTEIbHBIX JOKYMEHTOB H (WJIM)
CBEJICHUM.

3.5.7 MakcuManbpHBIi CPOK UCTIOJTHEHHS aJIMUHUCTPATUBHON MPOIEAYphl COCTaBISET
1o 10 pabounx gHEM.

3.6. HampaBieHue yBeIOMJICHHUsI 3asIBUTEJIIO 1JIs1 BHECEHHS IOTMOJHUTETbHBIX
JOKYMEHTOB M (WJIM) CBeleHUil

3.6.1 OcHoBanmeM [uIs Hayaja aJMUHUCTPATHBHOM NPOIEIypHl sBISETCS (PaKT
HENpPEJCTaBICHUs TOJHOIO IMaKeTa JOKYMEHTOB M CBEACHHUN, HEOOXOIUMBIX JUIsl HPUHATHUS
COOTBETCTBYIOIIETO PELICHHUS 110 YCIIyTE.

3.6.2 B cnyuyae HempeacTaBieHUs 3asBUTENIEM IIOJIHOTO MEPEeYHS HEOOXOIUMBIX
JIOKYMEHTOB, a TAaK)K€ HETIOJIHOTHI CBEJICHUIM HEOOXOJUMBIX Ul MPUHATHS COOTBETCTBYIOLIETO
pElIeHUs] MO yCIyre OTBETCTBEHHBIM CHENUAINCT TOPOACKOM AIMUHHUCTpALlMU HampaBiseT
3asBUTENIO YBEIOMJICHHE I BHECEHMsI JIOMOJHUTEIbHBIX JOKYMEHTOB M (WJIM) CBEJICHHM, B
TOM YHCJIE TOCPEACTBOM HampamieHus yBeaomuieHus B Jluunbeiii kabuner Ha EINY w/mumm
PITY;

3.6.3 KpureprueM NpUHSTHS pEIICHUS O BBHITIOJHEHUH aIMHHUACTPATHBHBIX MPOIEIYpP B
pamMKax COOTBETCTBYIOIIETO aJMUHUCTPATUBHOIO NEHCTBUS fABIsAETCS (PAKT HENpeaCTaBICHUS
(mpencTaBieHus) TOJIHOTO IMAKeTa JOKYMEHTOB M CBEIEHHH, HEOOXOMUMBIX ISl MPHHATHA
COOTBETCTBYIOIIETO PELICHHUS 110 YCIIYTE.

3.6.4 Pe3ynbTaToM  BBINOJHEHUS  QJMUHUCTPATUBHOM  MpOLEAyphl  SIBISETCA
HarpaBJIeHHOE 3asBUTENIO YBEIOMJICHHE Il BHECEHUS JOMOIHUTENbHBIX JTOKYMEHTOB U (MJIH)
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CBEJICHUI, B TOM YHCJIC TIOCPEACTBOM HampaBieHUs yBeqomiieHus B JInuneiii kabunet Ha EINY
n/unu PIITY;

3.6.5 Cnocobom ¢Qukcanuu pe3ynbraTa aIMUHHCTPATUBHOW MPOIEIyphl SBISETCA
MOJTy4eHUsI OT 3asABUTEINS JTOTIOJHUTEIBHBIX JOKYMEHTOB U (W) CBEACHHUIA HEOOXOIUMBIX MJIst
MIPUHSATUS COOTBETCTBYIOIIETO PEILICHHUS 110 YCIIyTe.

3.6.6 MakcuManbHBIi CPOK HCIOJIHEHHS aJMUHUCTPATUBHON MPOIEAYpPbl COCTaBISET
10 15 pabounx qHEH, KOTOPBIM HE BKIIOYASTCS B OO CPOK IIPEIOCTABICHUS YCIIYTH.

3.7. llpunsiTHe penieHusi 0 MPeA0CTABJIEHUN YCJIYTrH (popMuUpoBaHMe pelieHus)

3.7.1 Ilo pe3ynpraTaM paccCMOTPEHUs TOPOACKONH KOMHCCHEH IO MTOraM IPOBEPKHU,
YKa3aHHOH B NyHKTE 3.5. HAacTOALEro AJIMUHUCTPATUBHOIO PErJIAMEHTa, IPUHUMAETCS OJHO U3
CIEAYIOLIMX PEUICHUN:

— pelIeHHE O MEPEBOJAE KUJIOIO MOMELIECHUS B HEXKWIOE MOMEUICHUE WM HEXKUIIOro
IIOMEILEHUS B )KUIIOE;

- peueHue o0 OTKa3e B MPEAOCTaBICHUM MYHUIMNAIBHOM YCIYTH C yKa3aHUEM
IIPUYMHBI OTKA3a.

B cnyuasx, npeaycMoTpeHHBIX 3aKOHO1aTesIbeTBOM Poccuiickoit ®denepaunu (cyobekTa
Poccuiickoit ®enepanuu) W [OpU  HAIMYUM TEXHUYECKOM BO3MOXKHOCTH, pe3yJbTar
IIPEIOCTABICHUSI MYHUIMNAIBHON YyCIYyrd JOJDKEH ObITh BHECEH B PEECTp IOPUAMYECKU
3HAYUMBIX 3aIIMCEN U BBIIAH B BUJE BBIIIUCKU U3 peecTpa.

3.7.2 T1oArOTOBJICHHBINA MPOEKT PEHICHUS MO YCIyre MPEACTaBISCTCS sl TIPOBEPKU —

CIIELUATIUCTY Y TIPABIICHHUS.

3.7.3 B cnyyae Hanmuuus 3aMedaHuil 1o 0pOpMIICHHIO TOKyMEHTa IPOEKT PEeLIeHHs MO0
yciIyre BO3BpaIllaeTcs OTBETCTBEHHOMY MCIIOJIHUTEIIO Ha 10paboTKYy.

3.74 B cnydae npaBUIBHOCTH OGOPMIIEHUS TNPOEKTOB JOKYMEHTOB, CIIELUAINCT
VYrpaBieHus BUBHPYET y YWICHOB FOPOJCKON KOMHCCHHU ITPOEKT PEIIEHUS TI0 yCIIyTe.

3.7.5 B cnywae cornacust ¢ NPUHATBIMM DPELICHUSMH U TNPaBUIBHOCTH OQOPMIICHHS
JIOKYMEHTOB | J1aBa ropo/ia MOANUCHIBAET MPOEKT PEIICHHUS MO YCIIyTE.

3.7.6 KpurepueM NpUHSTHS pEIICHUS O BBHITIOJHEHUH aIMHHUCTPATHBHBIX MPOILEIYpP B
paMKax COOTBETCTBYIOLIETO aIMUHUCTPATUBHOIO JEUCTBUS SIBISETCS HaJU4ue B YIPaBICHUU
JIOKYMEHTOB (CBEAECHMI), HEOOXOIUMBIX ISl MPUHSTHUS PELIEHUS IO YyCIyre U OTCYTCTBHE
OCHOBAaHMHU JUIS MPUHATHS pelIeHust 00 OTKa3e B MPEJOCTaBIECHUU YCIYTH, MPeAyCMOTPEHHBIX
yHKTOM 2.10 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTa

3.7.7 Pe3ynbTaToM  BBINOJHEHUS  QJMUHUCTPATUBHOM  MpoOLEAyphl  sBISETCA
oopmiIeHHEe YIOJTHOMOUYEHHBIM CIELHATUCTOM JOKYMEHTa O MpeAoCcTaBlIeHHH 100 00 OTKaze
B [IPEJ0CTABICHNH MYHULIMIIAIIBHON YCIIYTH U €ro noanucanue ['nasoii ropona.

3.7.8 Crocobom (uKkcaruy BBITIOTHEHUST aIMHUHHCTPATUBHOW TIPOLEAYPHI SIBISETCS
nepeaaya MpoeKTa PeleHus Mo ycIyre CIEeHUaINCTy, OTBETCTBEHHOMY 3a BblIAauy pe3yJbTara
3asBUTEIIIO.

3.7.9 MakcuManbHas TPOAOJDKUTEIBHOCTh YKa3aHHOM MpoLEeaypbl cocTaBisier 1o |
qaca.

3.8. Bbl1aua pe3ysbTaTa NpeaocTaBjieHus MyHUIMNAJIBHON YCJIYIH

3.8.1 OcHoBanmeM I Havyaja aIMUHICTPATUBHOW MPOIETYPHI SIBISETCS TOCTYIUICHNE
CIIELMAJIMCTY, OTBETCTBEHHOMY 32 BbIJJauy JOKYMEHTOB, TOTOBOI'O pPE3yJIbTaTa Mo YCIyTe.
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3.8.2 CnenuanucT, OTBETCTBEHHBIN 3a BbIJIady JOKYMEHTOB, BBIMOJHSET CIEAYIOLINE
aJIMUHUCTPATUBHBIC ICUCTBUS:

-pETUCTPUPYET MOCTYMUBIINNA TOKYMEHT B COOTBETCTBYIOIIEM JKYpHAJIE;

-BBIJACT MO POCHUCh B rpade COOTBETCTBYIONIETO JKypHajda pPErHCTpaIiH
MOATOTOBJICHHBIA JOKYMEHT JIMOO HANpaBJsieT Pe3yJbTaT MO YCIyre MOUYTOBBIM OTIPABICHUEM,
00 HaIpaBiseT pe3yiabTaT B AJIEKTPOHHOU (hopme Ha «JInuHblii kabunery» 3asButens B EINY
u (wm) PIITY.

3.8.3 Brigaua pesynpTaTa NpeAoCTaBICHHUS MYHHUIMNAIBLHOM YCIYTH MPOU3BOJIUTCS B
MOMEILEHUU AJIMUHUCTPALIUU €KEIHEBHO B pabouee BpeMsi M MPOU3BOIUTCS JIUYHO 3aSBUTEIIO
WJIM YIIOJTHOMOUYEHHOMY UM JIMIY TIPHU MPEAbIBICHUU JOKYMEHTOB, yIOCTOBEPSIOIUX JTUYHOCTD
Y TIOJIHOMOYHMSI TIPEJICTAaBUTENIS (JOBEPEHHOCTD ).

3.8.4 B ciydyae HesSBKH 3asBHUTENs WU €r0 YINOJIHOMOYEHHOTO TPEACTABUTENS B
YCTAaHOBJICHHBIM CpPOK pe3yJbTaT MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYrd XpaHUTCS B
AIMUHUCTpAUH, 10 BOCTpeOOBaHUSI.

3.8.5 B cnyuae mocTyrieHHs 3asBJICHHSI B MOPAIKE, MPEAYCMOTPEHHOM IMOAMYHKTOM
2.6.8 Hacrosmero AIMUHUCTPATUBHOIO PErJIaMEHTa, CIELUAIUCT, OTBETCTBEHHBIA 3a BbIIAUY
JIOKYMEHTOB, HalPABJISIET MUCbMO MIOYTOBBIM OTIIPABICHUEM.

3.8.6 Ilpu oOparmieHnn 3a MPeaOCTaBICHUEM MYHUIIMNAIBLHON yciyru B TAY «MOI]
PC(S1)» pesynbrar mpenocTaBieHUsT MYHULUNAIBHOW yciyrd Hampasisercs B [AY «MOI]
PC(S)» nns Bblnaun pesynbrara 3asiBUTEIIO.

3.8.7 B cnyuae mocTyrieHUS 3asSBJICHHS B MOPSJIKE, MPEIyCMOTPEHHOM IOAITYHKTOM
2.6.10 Hacrosmero AJMHHUCTPATUBHOTO  PErjJaMEHTa, MYHULUIAIBHBIM  CIYyXKaluM
HAIPAaBIIETCS Pe3yabTaT MYHULIUIAIHHONU YCIYTU B 3JEKTPOHHOU Gopme nocpenctsom EINTY
u/umu PIITY.

3asBUTENO0 B KAa4eCTBE pe3ylibTaTa MPEJOCTAaBIEHUS YCIyrd O0ECreunBaeTcs Mo €ro
BBIOOPY BO3MOKHOCTb MOJTY4YECHHUS:

a) SJIEKTPOHHOTO JIOKYMEHTA, MOAMUCAHHOTO YITOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM
C MCIOJIb30BaHUEM YCHJIEHHOHN KBaTU(PHUIMPOBAHHON JIEKTPOHHOMN MOIIHICH;

0) 1oKyMeHTa Ha OyMa)XHOM HOCHTEIIe, TOATBEPK/IAIOIIETO COJECPIKAHKUE IIEKTPOHHOTO
JIOKYMEHTA, HAIIPABJICHHOTO YIIOJITHOMOYEHHBIM OPTaHOM, B MHOTO()YHKIITMOHAJILHOM IIEHTPE;

B) uWHGpOpMAllMM U3 TOCYAApCTBEHHBIX HWH(MOPMAIMOHHBIX CHUCTEM B CIydasXx,
MPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

3.8.8 Kpurepuem nmpuHSTHS pelIEHUS O BHIMOIHEHUN aIMUHUCTPATUBHBIX MPOLEAYD B
paMKax  COOTBETCTBYIOLLIETO  aJIMHHUCTPATHUBHOTO  JCHCTBUSA  SIBISETCS  MOCTYIUICHUE
CIIEIUATTUCTY, OTBETCTBEHHOMY 32 BBIJJa4y JOKYMEHTOB, pe3yJIbTaTa Mo YCIyTe.

3.8.9 Pe3yapTaToM BBINIOJHEHHUS aJMHHHACTPATHBHON TPOIEAYPHI SBISETCS BbIIava
3asBUTEIIO pe3yJIbTaTa Mo YCIyTe.

3.8.10 Criocobom  (ukcanmu  pe3ynabTaTa BBITOJHEHHS aJIMHHUCTPATHBHOM
MPOLEAYPHI SBISETCS MOTYYCHHE 3asBUTEIEM Ol POCIHCH JIN0O0 B TUYHOM KabuHeTe Ha EINTY
u /umu PIIT'Y pesynbrara mno yciyre.

3.8.11 MakcumanbHasi TPOJOJKUTENBHOCTh AAMUHUCTPATUBHON MpPOLETYpHI
BBIJIaYM pe3yJibTaTa MyHHUIUIIAIBEHOW YCIYTH COCTABIIAET OJUH pabounii IeHb M HE BKIIFOUASTCS
B 00N CPOK MPENOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH.
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OOPMA

[Ipunoxenune 1

K AJMUHUCTPAaTUBHOMY
pernamenty «CornacoBaHue
nepeBojia KHUIJIOTO

IIOMCIICHNWA B HCXHWIOEC HWIHN
HCXUIIOTO ITOMCIICHUA B
KHIIOCH

3ASABJIEHUA O ITPUHATUN PEIHEHUA O COTJIACOBAHUU ITEPEBOJIA XXHUJIOT'O
ITOMEUIEHM A B HEXXWJIOE NJIM HEXKWJIOI'O IIOMEIIEHN A B X)KUJIOE

(HaMMEHOBaHUE OPTraHU3aLINN)
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(®.1.0. nonHOCTHIO, aapec, MachopT, TeIe(OoH)

(romep cBumerenscTBa st UIT u FOJI)
3asBieHue

[Ipomry Bac pazpemmts nepeBoj; (KUII0T0) HEXKHIIOTO MTOMEIICHUS 1101 (HEXHIIOe)
KHJIO€ TTIOMEIICHUE, PACTIOJIOKEHHOTO TI0 a/Ipecy:

C MOCJENYIOLIEH NePEerIaHnPOBKON TOMEILIEHUS O

[Toanuck Jara

[lepevyeHb OKYMEHTOB, NpUJIaraéMbIX K 3asBJICHHUI0O O TMepeBojie (KHUIOr0) HEXKUIOro
MTOMEIICHUS IO (HEXKHUIIOE) KUII0e

N S
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[Tpunoxenue 2

K AMUHUCTPAaTUBHOMY
pernamenty  «CoryiacoBaHue
nepeBoza KHIIOTO

IIOMCHIICHHUA B HCKHIIOC HIIU
HCXHUIIOTO INOMCIICHUA B
KHIIOCH

O®OPMA
YBEJOMIJIEHUS O ITEPEBOJE (OTKA3E B ITEPEBO/IE) JKMJIOI'O
(HE>KMJIOI'O) IOMEMIEHN A B HEXKHUJIOE (CKWJIOE) IIOMEIIEHUE

Komy
(pamuust, UMs1, OTYECTBO JUIS TPaXKIAH;

NOJIHOC HAMMCHOBAHUC OpraHru3anuu -

IUTS FOPUINICCKUX JIHIT)

Kyna
(TIOYTOBHIH HHICKC U aJipec

3aABUTCIIA COITIACHO 3asBJICHHUIO

0 TepeBoie)

YBEJIOMJIEHUE
0 TiepeBoie (0TKa3e B MEPEBOJIC) KUIIOTO (HEIKHUIIOTO)
MOMEIICHHUS B HEWKIIIOE (FKHUIIOE) TIOMEIICHHE

(HOJ'IHOC HAaMMCHOBAHUEC OpraHa MECTHOI'O CaMOpraBJ’IeHHH)

pPaccMOTpEB MPEACTABICHHBIE B COOTBETCTBHH € YacThio 2 cTtaTh 23 JKunumaoro koaekca Poccuiickoit
®denepanyy JOKYMEHTHI O TIEpEBO/Ie TOMEIIeHHS O0IIeH IUIOMAanb0  KB. M, HAXOSIIErocs 10

azapecy:

(HaI/IMeHOBaHI/IC TOPOACKOI'0 UJIN CCJIBCKOro HOCGJ’IGHI/IH)

(HauMeHOBaHHE YIJIHIIB, TIOMIAJIH, TIPOCIIEKTa, OyJIbBapa, Mpoe3/a U T.I1.) KopIyc (BiIajeHue,
CTpPOCHHUE)

JIOM , KB. ,

13 JKHAJIOTO (HEKHUIIOT0) B HEXKUII0E (KUII0E) (HeHyscHoe 3auepKkHyms)

B IEJAX MCIIOJIb30BaHUS

MOMEIICHHSI B KAYECTBE

(BI/I,Z[ HCITIOJIB30BaAHUA ITOMCIICHHA B COOTBETCTBHUU C 3asABJICHUEM O nepeBoL[e)

PELINJI ( ):
(HaMMEHOBaHHUE aKTa, J1aTa ero MPHHATHS U HOMEP)

1. [lomemieHrne Ha OCHOBaHUY MPUIIOKEHHBIX K 3aBICHHUIO TOKYMEHTOB:
HCUTL020 (HEHCUN020) 8 HENHCULOE
a) MepPeBECTH U3 (orcunoe) 0e3 MmpeIBapUTENbHBIX YCIOBUH;

(HeHYIHCHOe 3a1epKHYMb)
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0) MepeBECTH U3 JKUIIOTO (HEXKHUIJIOr0) B HEXWIOE (KWIOE) IIPU YCIIOBUU MPOBEACHUSA
B YCTaHOBIICHHOM HOPSIIKE CIIETYFOIITIX BUJIOB pabor:

(nepeueHb pabort o MepPeyCTPONCTBY
(nmeperuiaHupOBKE) MOMEIICHUS

WY MHBIX HEOOXOJUMBIX pabOT MO PEMOHTY, PEKOHCTPYKIIHH, PECTaBPaliy OMEIICHNUS)

2. OTKa3aTth B INEpEBOJAEC YKa3aHHOI'0 IIOMEIICHHA H3 KHUIIOI'O (HC}I(I/IJ'IOFO) B HCXKXHJIIOC
(>xuioe)B CBSI3U
C:
(ocHoBaHMe(s1), ycTaHOBIICHHOE YacThio 1 crathu 24 XKumnmmaoro xonekca Poccuniickoit @enepanmn)

(HOMKHOCTD NHIIA, (TI0aTIHCH) (pactmdpoBKa MoOAIHCH)
MTO/IMHICABIIETO YBEIOMIICHHE)

20 r

M.IL
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[Tpunoxenne 3

K AMUHUCTPAaTUBHOMY
pernamenty  «CoryiacoBaHue
nepeBoza KHIIOTO

IIOMCHIICHHUA B HCKHIIOC HIIU
HCXHUIIOTO INOMCIICHUA B
KHIIOCH

biok-cxema npeaocTaBieHUs MyHULIMNIAIBHON YCIYTH

[Ipuem u perucrpanusi JOKyMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHUS
MYHULIMTIIAJIBHON YCIIYTH, KOHCYJBTUPOBAHUE 11O BONPOCAM MpHUeMa JOKYMEHTOB

Il

®opmMupoBaHUE U HANIPABICHUE MEXBETOMCTBEHHBIX 3allpOCOB B (OpraHu3alun),
Y4acTBYIOLIUE B IIPEIOCTABICHUN MYHULUIIAIBHON YCIyTH

iy

PaCCMOTpeHI/Ie 3as4BJICHUA O COINIaCOBAHMUU IICPEBOJAA JKHUIJIOT'O IIOMCIUICHH A B
HCXWIJIOC NUJIN HCXKHUJIOIO IMIOMCIICHUS B XKHUJIOC

U

HampagiieHne yBeTOMIICHHS 3asIBUTEITIO JUIsI BHECCHUS JTOTIOJTHUTETHHBIX
JIOKYMEHTOB U (WJIM) CBEJCHHI

!

[IpunsiTHE penieHus Mo MyHUITMIIATLHOM yCIyTe - 0 epeBoie (0TKa3e B
MEPEBO/IE) KUJIOTO (HEKUIIOTO)
MTOMEIIEHUS B HEXXIIIOE (KHITOE) TOMEIIICHUE

J

Hamnpasnenue (Bblaua) 3asiBUTEINIO - O TIepeBOC (O0TKa3e B IEPEBOJIE) KHUIIOTO
(HEeKUJIOTO) TIOMEIICHHSI B HeXUIIOEe (GKUIIOE) MTOMEIICHHE
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[Ipunoxenue 4

K AMUHUCTPAaTUBHOMY
pernamenty  «CoryiacoBaHue
nepeBoza KHIIOTO

IIOMCIICHHUA B HCKHIIOC HIIU
HCXHUIIOTO INOMCIICHUA B
KHIIOCH

BJIOK-CXEMA
[lopsinka ocymiecTBiICHUS aIMUHUCTPATUBHBIX MpoLEAyp (AeUCTBUIN) B
AJIEKTPOHHOM (hopme, B TOM umrciie ¢ ucnosibzoBanueM EINT'Y u (wnm) PIITY

Peructpanus 3assutens B8 ECUA

y

[Tomaua 3anpoca B anekTpoHHOH Gopme uepe3 EIIY u
(wm) PIITY

!

OCYH_IGCTBJ'ICHI/IC BSaHMOHCﬁCTBHH C UCIIOJIb30BAHUECM CHHHOﬁ CHCTCMbI
MCKBCAOMCTBCHHOI'O 3JICKTPOHHOT'O B3aI/IM0I[eI\/JICTBI/I$I 1 IMIOAKIIOYAaCMBbIX K HEl
PETHUOHAJIbHBIX CUCTEM MCKBCAOMCTBCHHOI'O 3JICKTPOHHOI'O BSaHMOﬂeﬁCTBI/IH IIyTeM
HaIrpaBJICHHUA MCKBCAOMCTBCHHBIX 3alIPpOCOB U IMOJTYYCHUA OTBETOB HAa HUX

ObecnieueHne BO3MOXHOCTH MOJTy4EHUs
nH(pOpMAIUU O XO€ MPEIOCTaBICHUS
MyHULIMNanbHON yeimyru Ha EIITY u (wnm)
PIITY

Hampasnenue 3asBuTento pe3yabTaTa MyHHIIUITATBEHOM
YCIIYTH B BUJIE SJICKTPOHHOTO JIOKYMEHTA B JIMYHBIN KaOWHET
Ha EIIT'Y u (unm) PIITY
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[Tpunoxxenue 5

K AMUHUCTPAaTUBHOMY
pernamenty  «CoryiacoBaHue
nepeBoza KHIIOTO

IIOMCHIICHHUA B HCKHIIOC HIIU

34

HEXHWIIOTO  TOMENICHUS B
KHUIIOE
PACIIMCKA
B MIOJIyUYEHUU JTOKYMEHTOB, IIPUIJIOKEHHBIX K 3asIBICHUIO
BwMmecre ¢ 3asBIeHIEM MPUHSATHI CICIYIOIINE JOKYMEHTBI:
JloxkymeHT
n/n Horapuansno
Bun Opurunan | Konust | 3aBepeHHas
KOIuUst
Bcero mpunsiTo JIOKYMEHTOB Ha JHCTaxX
(IOMKHOCTD YIIOJTHOMOYEHHOTO (moamuch) (pactmmdpoBKa MOAMHUCH)
COTPYIHUKA,
OCYILECTBISIOUIETO TPUEM
3asIBJICHNSA)
n n 20 r
3asiBUTEIND / /



